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--------------ACADEMIC CALENDAR
2000-2001
All calendar dates are for Winter Park Campus only. Rollins Brevard graduate students must refer to the Brevard
Campus schedule.
Fall Term 2000
Holidays:
Labor Day Holiday
Thanksgiving recess
Classes begin:
Education, Human Resources, and Liberal Studies
Counseling
Corporate Communication and Technology:
First Class
Second Class
Last day to withdraw without academic penalty:
(Intensive courses by mid-term or as published)
Education, Human Resources, and Liberal Studies
Counseling
Corporate Communication and Technology:
First Class
Second Class
Classes end:
Corporate Communication and Technology:
First Class
Second Class
Education, Human Resources, and Liberal Studies
Counseling
Spring Term 2001
Holidays:
Martin Luther King Holiday
Spring break (Does not apply to Corporate Communication)
Classes begin:
Counseling
Education, Human Resources, and Liberal Studies
Corporate Communication and Technology:
First Class
Second Class
Last day to withdraw without academic penalty:
(Intensive courses by mid-term or as published)
Corporate Communication and Technology:
First Class
Second Class
Counseling
Education, Human Resources, and Liberal Studies
Classes end:
Corporate Communication and Technology :
First Class
Second Class
Counseling
Education, Human Resources, and Liberal Studies
Commencement
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September 4
November 23 & 24
August 23
September 7
September 9
November 4

October 20
October 23
September 25
November 20

October 21
December 16
December 5
December 14

January 15
March 13-19
January 8
January 17
January 20
March 17

February 5
April 2
February 26
March 23

March 3
April 28
April 23
May7
May 12

Summer Term 2001
Holidays:
Memorial Day Holiday
Independence Day Holiday
Classes begin:
(See schedule for intensive or masterworks courses.)
Counseling
Human Resources and Liberal Studies
Education:
Eight-week and first Four-week session
Second Four-week session
Corporate Communication and Technology:
First Class (Tentative date: may change without notice.)
Second Class
Last day to withdraw without academic penalty:
(Intensive courses by mid-term or as published)
Corporate Communication and Technology:
First Class
Second Class
Education:
First Four-week session
Eight-week session
Second Four-week session
Counseling
Human Resources and Liberal Studies
Classes end:
(See schedule for intensive or masterworks courses.)
Corporate Communication and Technology:
First Class
Second Class
Education:
First Four-week session
Eight-week session
Second Four-week session
Human Resources and Liberal Studies
Counseling

May 28
July 4

May 14
June 4
June 4
July 5
June 9
July 1

June 15
July 17
June 15
July 6
July 18
June 25
July 6

June 30
August 4
July 1
July 29
August 1
July 29
August 15

The statements published herein should not be regarded as a contract between Rollins College and the student. The College
reserves the right to revise information, regulations, course offerings, academic requirements, financial aid, or fees when deemed
necessary or desirable by the administration. Every effort will be made to notify students affected by such changes if they occur. It
is the responsibility of the student to keep apprised of all changes. Rollins College is an Equal Opportunity/Affirmative Action
College.
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ROLLINS COLLEGE
GRADUATE STUDIES
Rollins College holds a distinctive place in higher education. From its founding in 1885,
it has grown from a small liberal arts institution to a comprehensive college with more
than 3,000 students. Rollins offers master's degrees in business, community counseling,
school counseling, corporate communication and technology, education, human
resources, and liberal studies. The College also has a traditional residential undergraduate program and unique evening bachelor's degree programs at the Hamilton Holt
School in Winter Park and at the Rollins Brevard Campus in Melbourne. Rollins is dedicated to providing a superior, challenging education in a caring and responsive environment; distinctive programs that are interdisciplinary and collaborative; advancement of
the art of teaching; and scholarship and creative endeavor.

THE HAMILTON HOLT SCHOOL
The Hamilton Holt School was founded in 1960 to provide diverse learning experiences
in the liberal arts to Central Floridians. The Holt School offers life-long learning opportunities during evening or weekend classes to individuals of all ages who are seeking
professional and personal development.
The Rollins faculty, devoted to innovative teaching as well as research, regularly receive
national recognition for books, articles, and other scholarly achievements. More than 92
percent have earned the Ph.D. or the highest degree in their field. In the Holt School, a
blend of full-time faculty and selected experts from the professional community gives
both theoretical and practical dimensions to the curriculum.
Rollins College is within easy commuting distance for most residents of Central Florida.
The beautiful 65-acre campus is bounded by Lake Virginia to the east and south. The
offices for the Hamilton Holt School are located at 203 East Lyman Avenue in Winter
Park. Classes are held on the Rollins campus.
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A MESSAGE
FROM THE DEAN
Welcome to the Hamilton Holt School. Your decision to pursue a master's degree represents a major commitment to personal and professional growth. Rollins graduate programs have a long tradition of quality teaching and scholarly research . Students are
active participants in the learning process, and our faculty are dedicated to the Rollins
traditions of innovative learning and faculty-student interaction.
A graduate education is an investment of a precious resource-time. Because our students are busy individuals, we try to provide the structure and services that make a
degree achievable for every serious student. Classes meet year-round, and we offer a
variety of support services to help you achieve your academic goals.
I am proud of Rollins graduate programs and the accomplishments of our students and
faculty. We are dedicated to providing the best educational experience possible, and we
look forward to welcoming you to the Rollins community.

Sincerely,

Patricia Lancaster, Ph.D.
Dean
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GENERAL
INFORMATION

Application
All students who wish to take classes must formally apply and
submit the graduate application fee. Applications must be
filed by the published deadline. An official transcript from
each previous college or university is required.

Accreditation

For information and application materials, students should
write or call:

Rollins College is accredited by the Commission on Colleges
of the Southern Association of Colleges and Schools (1866
Southern Lane, Decatur, Georgia 30033-4097; telephone 404679-4501) to award associate, baccalaureate and masters
degrees. Its programs in education are approved by the
Department of Education of the State of Florida, and its
counseling program is accredited by the Council for
Accreditation of Counseling and Related Educational
Programs. The American Assembly of Collegiate Schools of
Business accredits the Roy E. Crummer Graduate School of
Business. Rollins also holds institutional memberships in the
Association of American Colleges and Universities, the
American Council on Education, the National Association of
Independent Colleges and Universities, the Council of
Independent Colleges, Associated Colleges of the South, the
College Entrance Examination Board, the Florida Association
of Colleges and Universities, the Association of Governing
Boards, and Independent Colleges and Universities of
Florida, Inc. Graduate programs may have additional accreditation.

Rollins College
Graduate Studies in
Counseling and Education
203 East Lyman Avenue
Winter Park, Florida 32789
(407) 646-1568

Rollins College
Graduate Studies in
Human Resources and
Liberal Studies
203 East Lyman Avenue
Winter Park, Florida 32789
(407) 646-2653

Rollins College
Graduate Studies in
Corporate Communication and Technology
203 East Lyman Avenue
Winter Park, Florida 32789
(407) 646-2416

Admission requirements that apply to specific degree programs are listed under the descriptions of those programs.
Admission to Graduate Studies programs in general does not
imply degree candidacy.
All degree students who have been admitted to a graduate
program must reapply when planning to begin another degree
program.

Calendar
Rollins College Graduate Studies Programs in Corporate
Communication and Technology, Counseling, Education,
Human Resources, and Liberal Studies operate on the semester system. Each course is 3.0 credits in Counseling and
Education; and 4.0 credits in Corporate Communication and
Technology, Human Resources, and Liberal Studies. A number of changes affect the graduate programs that have adopted the 4.0 semester hour system. Please refer to the appropriate program for specific guidelines for admission, transfer
credit, and graduation.

International Student Admission
The Hamilton Holt School of Rollins College welcomes applications from international students. Candidates for admission
are required to submit evidence of successful completion of a
degree from accredited colleges or universities. If the school
records are in a language other than English, candidates for
admission must submit an official evaluation of those records.
Candidates whose native language is not English are required
to submit an official score report from the Test of English as a
Foreign Language (TOEFL). A Score of 550 or better on the
paper test or an equivalent score on the computer test is
required for admission. Once admitted, the student will be
processed through the normal admission procedures.

ADMISSION
Policy for Admission to Graduate Programs
Applicants who hold an undergraduate degree from an
accredited college or university are eligible to apply for
admission to graduate programs at Rollins College. Scores
from the Test of English as a Foreign Language (TOEFL) are
required from candidates whose native language is not
English. Students who are not American citizens must
demonstrate appropriate permanent resident or visa status.
These are part-time programs that do not qualify students for
F l visas.

Accepted international students are required to advise Rollins
College of their current immigration status. The 1-20 A-B/I20ID, Certificate of Eligibility for N onimmigrant (F-1)
Student Status, is issued only after the student has submitted
1) an Application for Admission with the non-refundable
application fee 2) a Statement of Financial Responsibility
including appropriate documentation that sufficient financial
resources are available to finance one full year in the
Hamilton Holt School.

Rollins is an equal opportunity institution and does not discriminate on the basis of race, age, gender, sexual orientation,
color, creed, national origin, handicap, or religion in its
admission process.

Accepted international students are required by law to purchase health insurance coverage that includes repatriation and
medical evaluation. This requirement is not meant to be
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dures. Students are responsible for submitting their completed registration forms and fees to a Graduate Studies coordinator. If a course is canceled for any reason, students who
have registered for that course will be given the opportunity
to register for another course.

p~nitive but is a protection for the foreign student against the
high cost of medical care in the United States.

Disability Policy
Rollins College is committed to equal access and does not
discriminate unlawfully against persons with disabilities in its
policies, procedures, programs, or employment processes.
The College recognizes its obligations under the
Rehabilitation Act of 1983 and the Americans with
Disabilities Act to provide an environment that does not discriminate against persons with disabilities. According to the
Americans with Disabilities Act, a "person with a disability"
includes "any person who (i) has a physical or mental impairment which substantially limits one or more major life activities; (ii) has a record of such impairment, or (iii) is regarded
as having an impairment."

A full-time academic load is nine semester hours in the fall
and spring terms and six semester hours in the summer term.
A student who wishes to take more than a half-time or a fulltime load in the fall, spring, or summer terms must obtain
written permission from the director of the appropriate graduate program at the Hamilton Holt School. (See program
descriptions for specifics regarding the minimum number of
courses required for degree-seeking students.)

Registration Payments
Tuition and fees are the responsibility of the student and are
due by the published deadlines. Deferment of tuition for
financial aid applicants is an extension of the payment due
date. It is NOT a guarantee of eligibility for financial aid.
(Please refer to the section on Financial Aid on page 23.)

Students Rights and Responsibilities
As a student with. a disability you have, by law, certain rights
as summarized below:
•
•
•
•

appropriate accommodations according to your disability;
equal access to education;
confidentiality;
equal and fair treatment.

Changes In Registration
All changes to course registrations must be submitted in
writing to the Holt School Office by the deadlines published
in the term bulletin. Verbal notification of the instructor or
failure to attend class does not constitute withdrawal.
Students will be held academically and financially responsible for registrations they initiate.

Along with these rights come responsibilities. In order to
receive services, it is your responsibility to:
• be your own advocate;
• disclose pertinent information regarding your disability;
• meet privately with faculty to discuss test or class
accommodations;
• initiate all services and to do so in a timely manner.

Dropping or Adding a Course
Generally, students may add a course if they have not missed
mor::: than the first week of class or the equivalent for weekend courses. All changes in registration to add a class must be
made prior to the second class meeting. All changes in registration to drop a class must be made according to the guidelines in the appropriate program's term schedule. (See
"Refund Policy" below.) Verbal notification to the instructor by the student or failure to attend class does not constitute withdrawal. Students who abandon a course and who
do not file the proper withdrawal form will automatically
receive a failing grade of "WF".

Eligibility for Support Services
Services are provided for qualified students with
learning/physical disabilities on an individual, confidential
basis. Documentation that describes and verifies the disability
must be provided. This evaluation information should:
• be current (within three years);
• be completed by a qualified professional;
• include a specific diagnosis which is supported by test
data;
• include specific recommendations for accommodations;
• include prescribed medications and treatment plan.

Withdrawal from a Course
Once registered for a course, a student must file an official
withdrawal form in order to drop that course. All unofficial
withdrawals result in a grade of "WF." Withdrawal forms
may be obtained through the Graduate Studies Office.

You may submit documentation directly to the Director of the
Thomas P. Johnson Student Resource Center and call (407)
646-2354 for an appointment to request and discuss appropriate disability accommodations.

Student-initiated. A student may withdraw from a course
without penalty up to the published date (approximately midway through the term). The student must withdraw in writing
to the Graduate Studies office in the Hamilton Holt School by
means of a drop/add form that must be initialed by a Holt
School staff member. While it is expected that the student
will extend the courtesy of informing the instructor, this will
not suffice as an official withdrawal. In case of withdrawal in

POLICIES
Registration
In advance of each term, students emolled in Graduate
Studies at Rollins are mailed a term schedule providing information about courses, registration, deadlines, fees, and proce-
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writing by mail, the postmark will signify the date of withdrawal. Students who withdraw after the published dates or
stop attending class at any time without notifying the Holt
School will receive a "WF" for the course. This grade is
equivalent to a failure. Appeals must be made in writing and
supported by documentation to the student appeals committee
of the Hamilton Holt School. Possible reasons for appeal
include medical reasons, a transfer by the employer to another area and other circumstances that are beyond the control of
the student.

Refund Policy
Refunds are made as follows:
• 100 percent refund if a student withdraws before the first
class meeting (check term calendar for 100 percent
refund deadline).
• 75 percent refund if a student withdraws before the second class meeting (check term calendar for 75 percent
refund deadline).
• 50 percent refund if a student withdraws before the third
class meeting (check term calendar for 50 percent refund
deadline).
• No refund thereafter.

Faculty-initiated. A faculty member may withdraw a student
from his or her course without penalty if a student has abandoned a course. An abandoned course is one in which the student has: a) failed to ever attend the course; b) ceased to
attend after having attended one or two or three sessions. It is
up to the instructor to interpret these guidelines in deciding
whether or not to assign a faculty initiated "W." For a faculty
initiated "W" to take effect, the instructor must indicate a
"W" on the mid-term rosters which are sent by the Holt
School and returned to that office. A faculty initiated "W"
takes effect only if it is indicated on the mid-term roster.
After that date only the student appeals committee with the
approval of the Dean of the Holt School and the instructor,
may authorize a "W." Please note that while a faculty member may, as a service to the student, initiate such a withdrawal, it is not required that the instructor do so. The failure of an
instructor to do so does not exempt a student from the
responsibility to initiate such action on his or her own behalf.
There is no refund for a faculty initiated "W."

Note: Refund policies refer only to tuition. All other fees are
non-refundable.
Tuition refund periods are published in each term schedule of
courses and are strictly enforced. Refunds will not be issued
until the balance owed on a student account is paid in full,
even if that balance includes charges for an upcoming term.
Refunds in all cases are based on the official date of withdrawal. In the case of withdrawal by mail, the postmark date
on the envelope will be applied. If the letter is delivered to
the office, the date of receipt of the letter will be used. Only
official written withdrawals received will be considered.
The tuition refund schedule for weekend and intensive courses offered during any term is 100 percent before the class
begins; 50 percent before the second scheduled class meeting
(or weekend for weekend-only intensive courses); no tuition
refund after this point. A student may withdraw without academic penalty before the second weekend begins. Courses
meeting every Saturday will follow the normal refund schedule for the term.

Hardship Withdrawal
It is the practice of the Hamilton Holt School to adhere strict-

ly to the withdrawal and refund schedules published in each
term's schedule of courses. Exceptions due to extreme circumstances beyond the control of the student (e.g. medical
conditions or job relocations which can be substantiated in
writing by a physician or employer) may be considered on a
rare basis. In such cases students must submit to the graduate
program director a written request to be withdrawn without
academic penalty from all courses attempted during the term.
Original copies of supporting documentation should be
attached to the appeal. The appeal must explain why the student did not withdraw during the published withdrawal period
and must be submitted before the last week of classes of the
term in question. Typically, no refund is provided for hardship withdrawals. The director may approve a 50 percent
refund as appropriate in exceptional cases.

It is the policy of the Hamilton Holt School in the event of a

course cancellation to notify students as promptly as possible
and permit either a drop/add without penalty, or a 100 percent
refund of tuition. Priority consideration will be granted to
graduating seniors with regard to the need to drop and add.
*Refunds relating to short-term and intensive courses are
posted in each term's schedule.
The Credit System and Course Scheduling Format
Academic credit at Rollins is awarded in terms of semester
hours.
The standard course is defined as three semester hours for
Counseling and Education, and four semester hours for
Corporate Communication and Technology, Human
Resources, and Liberal Studies. Rollins faculty expect students to spend considerable time outside of class each week
working on course-related activities. It is appropriate for faculty to assign such work as part of the course requirements.
The work that occurs outside of and in preparation for class
is essential for the learning that occurs in class. Students

Repeated Course
Students may only repeat a course for which they received a
failing grade. They will not be awarded credit for the repeated course, but the grade earned will figure into their GradePoint-Average. The original grade is not removed if a student
repeats a course.
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B indicates work of the quality normally expected of a
graduate student and implies satisfactory to very good
effort and achievement.

should expect to spend three hours out of class for every hour
in class.
Classes are generally scheduled Monday through Thursday
and on weekends. A class typically meets once per week.
Hours vary for the weekend classes and short terms.

C indicates work that is below the quality normally
expected in graduate study.
F indicates work that is clearly unacceptable in graduatelevel study.

Some classes involve laboratories and are offered for more
semester hours. Other classes that normally meet for fewer
hours during a semester are offered for fewer semester hours.

Cr indicates mastery of the required competencies for
course credit (used only in special courses and for student
teaching).

COURSE LOAD

NCR indicates failure to master the required competencies for course credit (used only in special courses and for
student teaching).

Fall and Spring Terms
The graduate programs at Rollins College are part-time programs. At least six semester hours are required for half-time
status, and nine semester hours are required for full-time status. The maximum number of courses for which a student
may enroll varies per program. Permission of the director of
the program must be obtained in order to take more than the
required courses. Fully employed students are advised not to
register for more than two courses .

W indicates withdrawal from a course in which performance was satisfactory or untested.

WF indicates unauthorized withdrawal.
I or R indicates that work is incomplete.
The following scale is used for purposes of computing grade
averages and credits earned.

Summer and Intensive Terms
A full-time course load during the eight-week or the two
four-week summer terms is two courses. While Graduate
Studies does make recommendations regarding student
course loads, some forms of financial aid are awarded contingent upon student enrollment in a specified number of hours .
It is the students' responsibility to ascertain information relevant to course load requirements and to adhere to such.

A= 4.00

B+

C+

A-= 3.67

B

= 3.33
= 3.00

C

B-

= 2.67

= 2.33
= 2.00

= 0.00
WF = 0.00

F

C- = 1.67

Academic credit is assigned for "A," "B," "C," and "CR"
grades. "CR," 'NCR "W," and "I" grades are not used in
computing a student's Grade-Point-Average.

Class Attendance
Incomplete Work

Rollins employs a variety of instructional methods and formats. Students are expected to attend all of their scheduled
classes. Class attendance policies may vary with each professor. Normally it is contained in the syllabus. A student who is
necessarily absent from class for extended periods of time or
because of an emergency should notify the coordinator of the
program or the instructor immediately. Students are responsible for atnnging with the individual instructor the completion of assigned work.

A mark of "I" or "R" indicating that coursework is incomplete may be assigned only when circumstances beyond the
control of the student make it impossible for the student to
complete the academic work within the normal period. The
student is responsible for requesting an "I" or "R" prior to the
conclusion of the course. The instructor assigns a deadline for
the completion of the work, which in no case will exceed
the end of the following term. The student has the responsibility to make arrangements with the instructor to complete
the work within the allotted time. A student's failure to complete the academic work in the designated time results in a
grade of "F." Only the graduate studies director, with the
approval of the instructor, may change a formal grade to "I"
or "R" after formal grades have been received.

Instructors are responsible for notifying the graduate studies
coordinator when a student stops attending a course and for
reporting the last date of attendance for students who are veterans. The coordinator of records and registration notifies the
College's certifying officer, who in turn notifies the Veterans
Administration.

Grade Changes

Grading System

Any questions regarding grades should be directed to the
instructor. Only an instructor may change the grade given in a
course, with the exception of a "WF' and in the event of a
successful grade appeal (see below). A "WF' may be changed
by the graduate studies director with the approval of the

The grading system used in all courses and comprehensive
examinations includes the grades defined as follows :
A indicates consistently excellent work and implies effort
and performance that is clearly outstanding in quality.
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February. Spring term candidates will graduate in May. The
specific dates of graduation will coincide with the dates that
the faculty and board of trustees meet to consider graduation
candidates for that term. All graduates receiving the master's
degree within an academic year are invited and encouraged to
participate in the annual May commencement. Participation
in the annual commencement is limited to those students
completing requirements as of May.

instructor. Any such request for a change of "WF' must be
written and submitted by the student within sixty (60) days of
the last day of the term and will be approved only in extraordinary circumstances. The graduate studies director may
change a course grade based upon a successful grade appeal.

Grade Appeals
Questions regarding grades should first be discussed with the
instructor. If questions regarding a course grade cannot be
resolved between the student and the instructor, the student
has the option of filing a grade appeal. All grade appeals must
be submitted in writing to the graduate studies director within
sixty (60) days of the last day of the term in question. The
appeal should contain the reasons why the student is contesting the grade. A student should supply supporting evidence
and documentation in substantiating the grade appeal.

Transcripts
At the end of each term, the students receive grade reports
showing that term's coursework at Rollins. Additional
requests for official transcripts, must be made in writing to
Rollins College, Hamilton Holt School, 203 East Lyman
Avenue, Winter Park, FL 32789. Transcripts cannot be issued
for students who have an outstanding balance in their College
account. Rush and express mail services are available for an
additional fee. Call (407) 646-2269 for instructions. A $5.00
fee will be charged for each transcript requested.

Based on a student's letter of appeal and the reasons contained therein, the director determines whether or not to convene a faculty committee to hear the appeal. Students are
informed in writing of the director's decision.

Access To Student Educational Records
In accordance with the family Educational Rights and privacy
Act of 1974, as amended (often referred to as the "Buckley
Amendment"), currently enrolled and former students have
the right to review, inspect, and challenge the accuracy of
their Rollins education records. Education records are maintained in the offices of the Holt School, Student Records,
Bursar, and the Financial Aid Office. A more thorough explanation of a student's rights and privileges under this law is
available upon request.

If an appeal hearing is granted, the committee reviews the
case and makes a recommendation to the director. The director's decision is final. A student is informed in writing of the
director's decision.

Transfer Credits
Transfer credit is granted for graduate-level courses from previous accredited colleges and universities. Up to two graduate-level courses (6.0 credits) with a grade of "B" or better
are acceptable, if they are congruent with that graduate program's curriculum and have not been used toward another
degree. In graduate programs with the 4.0 credit system,
additional credits must be taken to make up the difference in
credit hours transferred. (See the appropriate degree program
description for specifics regarding transfer credits.)

The Family Educational Rights and Privacy Act (FERPA)
permits the release of certain directory information: name,
class, home town and state, telephone listing, major field of
study, participation in the officially recognized sports, weight
and height of members of athletic teams, dates of attendance,
degrees, awards and honors achieved in the cutTicular and cocurricular life of the College, the most recent previous educational institution attended by the student, and individually
identifiable photographs of the student solicited or maintained directly by Rollins as part of the educational record .
Rollins College will make the educational record available to
parents or guardians when the student is claimed as a dependent with the Internal Revenue Service.

Intent to Graduate
Students are responsible for filing an Intent to Graduate form
and must pay the graduation fee by July 1 of the academic
year in which they plan to graduate. Students should refer to
the appropriate degree program description for details regarding graduation requirements.

Graduation with Distinction

Records are not released without the written consent of the
student, except in the following situations:

Students completing the Master of Arts, Master of Arts in
Corporate Communication and Technology, Master of Human
Resources, Master of Education and Master of Arts in
Teaching with a cumulative Grade-Point-Average of 3.84 or
above will graduate "With Honors".

• To school officials who have legitimate educational interest and/or need to know.
• Where the information is classified as "directory information." Students who do not wish to have such information released without their consent must submit a written
request to the Holt School Office.
• Third parties as permitted by FERPA statute number
99.31, such as financial aid auditors, accreditation agencies, and in health or safety emergencies.

Commencement
There are three graduation dates per academic year.
Candidates completing degree requirements in the summer
term will graduate in October. Candidates completing
requirements at the conclusion of the fall will graduate in
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The Veterans Administration (VA) is notified whenever veteran students are placed on academic probation. Veteran students on probation must attain a 3.0 cumulative Grade-PointAverage by the end of the second consecutive regular term
after being placed on probation or the VA will be notified of
unsatisfactory progress so the VA can terminate benefits.

Retention of Records
The Graduate Studies programs of the Hamilton Holt School
and the Rollins College office of Student Records retain
records and registration documents according to the guidelines established by the American Association of Collegiate
Registrar and Admission Officers (AACRAO). Academic
records, change of grade forms, original grade sheets, and
graduation lists are considered permanent and are not discarded. Some records are kept for one year and others for five
years after graduation or date of last attendance. Questions
about specific documents should be addressed to a graduate
studies coordinator or to Student Records.

Judicial Authority
The Dean of the Hamilton Holt School is responsible for student discipline. This authority shall not be construed to
remove the institution's right to impose reasonable academic
sanctions, sanctions involving contractual agreement between
the student and the institution, and/or sanctions because of
conviction for criminal offense or civil matter. For more
information see the section on Student Conduct on page 87.

Outstanding Accounts
It is College policy not to release transcripts or diplomas for
students with outstanding balances on their account. For further information contact the following: Bursar, Rollins
College, 1000 Holt Avenue - 2715, Winter Park, Florida
32789-4499, (407) 646-2252.

Emergency Suspension
The Dean of the Hamilton Holt School may suspend a student from the College for a period of up to two calendar
weeks if such action is deemed appropriate for protecting the
health, safety, or welfare of the College or any member of the
College. Persons under suspension shall not be allowed on
campus without permission from the Dean.

ACADEMIC PROBATION
AND DISMISSAL
Probation

Readmission

Students whose Grade-Point-Average falls below the required
minimum of their degree or certification program may be
placed on probation. (See the academic policies under the
appropriate program description.)

Rollins College will not consider a request for readmission
from an academically dismissed student earlier than one (1)
calendar year from date of dismissal. Students who have
been dismissed from the program may apply for readmission
in a letter to the director of the program or to the Dean of the
Hamilton Holt School. Students must present evidence of
their ability to perform successfully. Students who withdraw
for medical reasons and seek readmission must furnish a
physician's statement certifying that they are able to resume
their studies.

Dismissal
1. Students whose Grade-Point-Average (GPA) falls below
a cumulative GPA of 3.0 will be placed on academic
probation.
2. Students who have been placed on academic probation
must raise their GPA to 3.0 in one semester or face academic dismissal. Students on academic probation who
do raise their average but who fail again to achieve a
cumulative GPA of 3.0 are continued on probation.
Students on academic probation for two consecutive
terms who do not achieve a cumulative GPA of 3.0 at
the end of the next term are dismissed . A grade of "F' or
"WF' in any graduate course may constitute reason for
academic dismissal.
3. Students whose cumulative GPA falls below a 2.5 are
dismissed.
4. The Veterans Administration is notified whenever veteran students are placed on academic probation.
5. Students dismissed from a graduate program are dismissed from all programs of the College.
6. Students who are academically dismissed have ten (10)
days to appeal the decision. Appeals must be submitted
in writing to the graduate studies director.
7. Academically dismissed students may apply for readmission after one (1) calendar year has elapsed.

ACADEMIC HONESTY
As an academic community, Rollins College holds ethical
conduct to be inseparable from wisdom. Students and faculty
of Rollins affirm the inherent value and social utility of truthfulness and respect for the rights of other individuals as well
as the rights of the community. Our students and faculty particularly affirm the value of academic honesty and accept the
responsibility to present only work which is genuinely theirs .
Rollins students and faculty shall neither commit nor tolerate
cheating, plagiarism, or any other form of academic dishonesty. Academic dishonesty -is defined as representing another's work as one's own, active complicity in such falsification , or violation of test conditions. An instructor's responsibility toward the prevention of academic dishonesty is to
explain to students what constitutes academic dishonesty
within the particular requirements of the course. Special
attention should be given to the problem of plagiarism.
Instructors are further responsible for ensuring that
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2. If a student appeals an instructor's action, the Dean questions the instructor, the student, and all appropriate witnesses, including those requested by a student. If the
Dean determines that there has been an infraction of
College policy, the academic punitive action taken by an
instructor remains in effect. If the Dean rules that there
has been no infraction, the instructor reevaluates the
work in question and does not penalize a student because
of the alleged violation. The Dean determines whether an
infraction has been committed but does not have the
authority to assign a grade for either the work or the
course.
3. Any student who commits two infractions involving academic dishonesty is subject to suspension or dismissal
from the College.

examinations are administered in a fashion that will discourage cheating or other forms of academic dishonesty.
In all cases of suspected academic dishonesty, Rollins
Graduate Studies follows the procedures below in order to
ensure due process:
1. An instructor deals with academic dishonesty by informing a student of the infraction as expeditiously as possible and by taking whatever academic punitive action an
instructor deems appropriate. An instructor informs the
Dean of the infraction by letter, a copy of which is sent
to the student. The Dean informs a student of the right to
appeal to the Dean. An appeal should be made within
one week of notification by the instructor.
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SERVICES

structure retains the Spanish Colonial architecture that dominates the campus. Open stacks with study areas throughout,
conference rooms, group studies, and a tower lounge with
exhibit space are some of the features that provide an inviting
research and study environment. Patrons are able to use individual and group media rooms for viewing and listening.

Special provisions are made to assure that all services are
accessible to disabled students. Students with disabilities
should notify the Graduate Studies office.

Advising Resources

A second gift of 2.7 million dollars established the Olin
Electronic Research and Information Center. The Center features the latest technology, including enhanced on-line catalogs, databases, and search engines; computer workstations,
scanners, color printers, and audio and video digitizers; as
well as a collection of compact discs , videodiscs, and videotapes. These tools facilitate creativity as students pursue
research questions, prepare multimedia presentations and create Web pages.

For questions related to the program, students should consult
a Program Adviser. Degree seeking students may schedule an
advising appointment prior to beginning their course work.
Program Advisers are ready to respond to the academic concerns of students, help those having difficulties in their program, and provide referrals to the Thomas P. Johnson Student
Resource Center. For an appointment, call (407) 646-2232.

Career Services Center
The Library 's collections reflect the liberal arts mission of the
College and strongly support the cmTiculum through a generous budget. Holdings cunently include over 280,000 volumes, 1,500 periodical subscriptions, 700 serial subscriptions,
4200 periodicals and 4200 serials available through electronic
resources, 74,000 government documents , a number of special collections, and hundreds of compact discs, videodiscs,
and videotapes.

The Career Services Center, provides a full range of career
planning services, including helping students compete successfully in the job market, individual counseling, job postings, internship listings, and the annual Career Expo. These
services allow students to analyze interests and skills, explore
options, and set goals. Career events are published throughout
the academic year. Students may make an appointment
(Saturday appointments available) to meet individually with a
career counselor by calling the Hamilton Holt School (407)
646-2232.

The College Archives and Special Collections Department,
housed on the first floor of Olin Library, provides further
opportunities for research in rare books and manuscripts and
the historical records of Rollins College. Special collections,
often acquired through bequests, emphasize the liberal arts
character of the college. Examples include the William
Sloane Kennedy bequest of Whitmaniana; the Jesse B.
Rittenhouse library of modern poetry and literature, including
her con-espondence with many literary personalities; the
Mead and Nehrling horticultural papers; and an outstanding
collection of Floridiana. The Archives offer a wealth of information to local historians because, while collecting the documents of the institution, they have also accumulated extensive
holdings on the history of Winter Park.

Counseling
Students enrolled in Rollins College graduate programs in
counseling, or graduate students who have Rollins College
Student Accident and Health Insurance may utilize Personal
Counseling services at Rollins College. To make an appointment, call (407) 628-6340. All other graduate and undergraduate students enrolled through the Hamilton Holt School may
call the Cornell Counseling Center for an appointment or
refernl. The cost is $15, and day and evening appointments
are available. Services are provided by Rollins graduate students in counseling. For more information, or to make an
appointment, call (407) 646-2134. All Rollins counseling services are closed during the summer. In the event of a crisis
during the summer, please call We Care (407) 425-2624 to
obtain a referral or assistance. To request information on
Student Accident and Health Insurance, please call student
services at the Hamilton Holt School. Telephone: (407) 6462232.

The library faculty consists of information professionals who,
in addition to providing individual reference and research
consultation, teach library research methods to both undergraduate and graduate classes. From its inception, the library
has been an integral part of the instructional, intellectual, and
cultural life of Rollins College. For more information, call
(407) 646-2521.

Library
Information Technology

When Rollins College was founded in 1885, its library collection consisted of a Bible and a dictionary. One hundred
and fourteen years later, students have at their disposal considerable library resources ranging from ancient tomes to the
latest technology in information retrieval.

Rollins has made a significant investment in technology during the past several years. All residence hall rooms , as well as
classrooms, labs, and offices are wired to the campus network
and to the Internet.

The Olin Library, a 4.7 million-dollar gift of the F.W. Olin
Foundation, was dedicated in 1985. Rising impressively near
the shores of Lake Virginia, the four-level, 54,000 square foot

Several computer labs provide general and special-use facilities for students. Public labs are available in the Bush Science
Center, Cornell Hall for Social Sciences, and the Olin
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next to Carnegie Hall. Bookstore hours may be obtained by
calling (407) 646-2133.

Library 's new Electronic Research and Information Center.
Computers are networked to printing facilities, the campus network, and the Internet. Two labs for writing and quantitative
learning instruction are available in the Thomas P. Johnson
Student Resource Center in the Mills Memorial Center.

Parking
All motor vehicles operated by students, faculty, and staff
must be registered with the Rollins College Department of
Campus Safety within five days after being brought to campus. Holt students may obtain a decal during the registration
period, the first two nights of class each term, and/or between
the hours of 9 a.m. and 9 p.m. Monday through Friday in the
Campus Safety office. There is a minimal charge for decals.
Vehicle information, including your tag number, is required.

Additional computer labs are located in the Crummer
Graduate School of Business, at the Rollins Brevard Campus,
in the physics department, and several other departments on
campus. Public computers are also available in the Olin
Library and Cornell Campus Center to provide convenient
Internet and e-mail access. Computer labs along with the student help desk are available more than 90 hours a week, with
24-hour access in the Olin Electronic Research and
Information Center.

A brochure containing parking and traffic regulations
enforced on College property by the Campus Safety office is
available to all Holt graduate students. These rules are
enforced all year. Students should familiarize themselves with
the Campus Traffic and Parking Regulations brochure that
will be issued with each decal. Contact the Campus Safety
office at (407) 646-2999 for any additional information.

More than 60 percent of Rollins students either bring their
own computer to campus or purchase or rent computers
through the College. Information on computer sales and
rentals is provided to incoming students with their matriculation packet and is offered to current students periodically during the school year through the This is I. T. newsletter. While
both Macintosh and Windows computers are used on campus,
preferences of Rollins faculty and students closely match
those of the computer market in general; Windows PCs are the
preferred platform for most, with the vast majority of computer software being used by faculty available in that format.

Dining Services
Rollins College offers an innovative dining program designed
to promote good nutrition while providing quality, variety
and value. Three dining locations, plus an outdoor snack cart,
a convenience store, pizza delivery, catering, takeout,
"Wellness" and "Combo Meals", theme nights and holiday
specials are among the features provided to satisfy the diverse
requirements of the Rollins community. Menu selections are
sold "a la carte", and the 100 percent satisfaction program
allows any unsatisfactory item to be immediately exchanged
or refunded.

A variety of microcomputer software is available in the labs,
including word processing, programming languages, statistical packages, and discipline-specific software for individual
courses. A Comp99 Alpha computer provides e-mail and Web
page storage for student home pages, accessible on the
Rollins Web server at http://www.rollins.edu.

Rose Skillman Hall and Dave 's Down Under in the new, spectacular Cornell Campus Center houses "The Marketplace
Servery", "The Grille", and "The C-Store." The Marketplace
is a full-service dining facility with a self-serve Soup & Salad
Bar, rotisserie meats, wellness entrees, and homestyle cooking, "Theme Cuisine" with its daily rotation of specialty bars
and cooked-to-order entrees, great pizza, pasta corner, a
gourmet Deli counter with European style breads and salads,
delicious desserts, and Starbuck's coffee and tea - all served
with a beautiful view of Lake Virginia.

The Department of Information Technology offers courses
throughout the year, both credit and non-credit, on topics
such as Using the World Wide Web for Research, Using Excel
Spreadsheets Effectively, and Creating Home Pages on the
World Wide Web. For f~rther information, contact the
Department of Informa~ion Technology at (407) 628-6326.
A student may secure an e-mail account by either picking up
a form from the Bush Lab or on-line from the Internet. Use
the following instructions for on-line application:

Enjoy your meal on the outdoor patio or watch the game on
the big-screen television in Dave's DownUnder, where "The
Grille" serves charbroiled burgers, chicken breasts, made-toorder deli sandwiches, packaged fresh salads, fruits and
cheese platters, chips, cookies, and much more. Other popular
items, such as frozen yogurt, popcorn, fresh flowers, gifts and
grocery or sundry supplies can be purchased at the "C-Store."

• Go to the Rollins College Home Page and type:
http://www.rollins.edu/lT/forms
Then click on Apply for an E-mail account

Bookstore
The Charles Rice Family Bookstore and Cafe is an important
campus resource, operated to provide students and faculty
with the tools of their work. In addition to textbooks, the
bookstore has a large and current stock of learning mate1ials
and books for general interest. It is located on Holt Avenue

Or visit the "Cornell Cafe" in the courtyard of the Cornell
Social Sciences Building. This cafe offers "grab and go" service with subs, sandwiches, hot soups, chili, hot dogs, bagels,
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chips, Haagen Daz ice cream bars, cookies and freshly
squeezed orange juice.

Student Activities and Organizations
The Hamilton Holt School Student Government Association
meets once each month to identify and discuss student issues.
These meetings are published on a term basis and are open to
all Holt School undergraduate and graduate students. In addition, the Holt School Student Government Association conducts an election each year to select a faculty member to
receive the Walter E. Barden Distinguished Teaching Award
at the annual commencement. They also organize fund-raising events in support of the Holt School Scholarship Program
and arrange social opportunities for student interaction outside of the classroom.

An exciting new addition to the Dining Services program for
the year 2000 is "Dianne's Cafe" located in the Charles Rice
Family Bookstore. A full line of Starbuck's coffee and
specialty drinks headline the menu, which also features
desserts, flat bread and panini sandwiches, freshly prepared
soups and frozen granitas.

Student Identification Cards
The Student ID Card known as the R-Card is the official
campus identification card that is used to access services and
facilities at Rollins College.

Communique is the Hamilton Holt/Rollins College student
chapter of the Florida Public Relations Association. As members of Communique, students attend regular monthly meetings to hear timely speakers, exchange experiences and do
career networking. Students may attend continuing education
programs offering members the chance to develop professional skills to the highest degree. Members have the opportunity
to join the ranks of Accredited Public Relations (APR) and
Certified Public Relations Consultant (CPRC) through professional accreditation and certification programs. Contact the
Hamilton Holt School office for more information on meeting
dates and application for membership.

R-Card Privileges
• Bookstore
• Building Access
• Food
• Library
• Parking Garage
R-Card Location
The R-Card Office is located in the Business Services
Department on the lower level of the Facilities and Services
Building.
R-Card Office Hours
• Monday - Friday, 8:30 a.m. to 5:00 p.m.
• No appointments needed. Evening hours will be available and published during special registration events and
the first week of each term.
• For additional information or to make an appointment
please call (407) 646-1564.

Associations that are specifically related to graduate programs are also available. For instance, counseling students
may join the American Counseling Association (ACA);
human resource students may join the Student Chapter of
Human Resource Management (SCHRM), the Central
Florida Human Resource Management (CFHRM), or the
American Society for Training and Development (ASTD);
and liberal studies students may submit papers to be published in the Journal of Graduate Liberal Studies.

Art/Theater
The arts have always been a highly visible part of the Rollins
experience. Each year the College calendar is filled with concerts, exhibitions, lectures and performances that draw audiences not only from campus, but also from the larger Central
Florida community.

Sports and Recreation
Students with a Rollins identification card (R-Card) may
attend basketball games, baseball games, soccer games, and
other sporting events on campus for free. Children under the
age of 12 also can be admitted for free. Children between the
ages of 12 and 18 and spouses are charged a nominal fee for
entrance.

The Rollins College Artist Series, the Festival Series, the
Bach Festival and performing groups such as the Chapel
Choir, the Rollins Singers, the Rollins Chorale and the
Rollins Brass Ensemble all offer experiences for those with
interest in music. The two theaters on campus, the Annie
Russell Theatre and the Fred Stone Theater, offer a yearround schedule of plays and dance productions. Lecture
series bring notable visitors to campus to address classes and
public audiences. The Cornell Fine Arts Center contains
classrooms and museum facilities open to the general public.
The Cornell Gallery houses a fine collection of works by
nineteenth-century English and American artists, and is fully
accredited by the American Museum Association. In addition
to the permanent collection, many loan exhibits are presented
throughout the academic year.

Graduate students enrolled in classes at the Hamilton Holt
School may, for a nominal fee, purchase a monthly membership to use the Alfond Swimming Pool. The pool is heated to
83 degrees in the winter and there are changing rooms, lockers, and showers. Pool hours are 9 a.m. to 7:30 p.m. Monday
through Thursday, 9 a.m. to 5 p.m. Friday, and 10 a.m. to 5
p.m. Saturdays and Sundays. Individual or family memberships are available. For more information, please call 407646-2123. Access to other recreational facilities on the
Rollins campus are not available to evening degree students.
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FINANCIAL AID
Interested students are encouraged to call or visit the
Financial Aid Office, telephone (407) 646-2395 or the
Hamilton Holt School's financial aid adviser (407) 646-2232.
Counselors are available Monday through Friday by phone or
on a walk-in basis from 8:30 a.m. to 4:30 p.m. Students may
apply for low-interest loans made by the United States
Government through the William D. Ford Federal Direct
Loan Program. Eligibility is determined by the Financial Aid
Office, located in Carnegie Hall (407) 646-2395, and is based
on a Free Application for Federal Student Aid (FAFSA) and
the Rollins College Financial Aid Application.

Satisfactory Academic Progress
Federal and state regulations governing financial aid programs
require students to maintain satisfactory academic progress
according to the following policy:
• A minimum 2.0* Grade-Point-Average (GPA) is required at
all times. Entering transfer students must have a 2.0* on all
previous college coursework. GPA's are checked each term.
A student who fails to maintain a 2.0* GPA will be placed
on financial aid warning for the next semester.
• Aid recipients must complete a minimum number of credit
hours each term.
• Students receiving aid based on full-time status:
9 hours**
Students receiving aid based on half-time status:
5 hours**

General Application Procedures
• Apply and be accepted for admission to a graduate program.
• Complete a Free Application for Federal Student Aid
(FAFSA). Be sure to follow the instructions and list
Rollins College, code 001515 as a recipient of the information. Do not mail any other forms with the FAFSA
application. Allow six weeks for processing.
• Complete a Rollins College Financial Aid Application
and mail it to the Financial Aid Office at Rollins College.
The original document is required. Do not FAX.
Note: some applications for financial aid are selected for an
accuracy review referred to as "verification." If your application is selected, you will be asked to provide additional information, including a signed copy of your most recent U.S.
Income Tax Return. Any discrepancies found during the verification review will require a correction to the FAFSA. All
selected students must complete the verification review
before being awarded financial aid. Additional time should be
allowed for students selected for verification.
Accuracy is very important, as corrections may add several
weeks to the process. Be certain to answer all questions and
print clearly. Remember to notify your program and the
Financial Aid Office if your name, address, or telephone
numbers change.
If you need an estimate of your eligibility p1ior to the payment due date, Rollins College must receive the processed
Need Analysis Form and all other required documents at least
30 days prior to registration. You may apply for aid at anytime; however, deferment of tuition payments will NOT be
granted to late applicants.

All graduate programs: Financial need must be established using the FAFSA. All other application materials must
be submitted at least 30 days prior to the first day of advertised registration for the term. Late applications will be
accepted, but tuition payment will not be deferred at registration. Late applicants must pay the tuition which may be
reimbursed if financial aid is approved at a later date.

A student who fails to complete the required number of credit
hours, but completes at least 50 percent of the courses, will be
placed on financial aid warning for the next semester. A student
who drops or abandons more than 50 percent of the courses for
which he/she received aid will be placed on financial aid termination for the next semester.
*The 2.0 GPA is a financial aid requirement. The GPA requirement for graduate programs is 3.0. Please refer to the appropriate program's policy and procedures.
**This status applies to Counseling and Education programs
only. All other graduate programs are considered half-time programs and are based on six hours.

Financial Aid Warning
Students placed on financial aid warning will have one semester
in which to bring their progress up to standard. This means
bringing the GPA up to a 2.0 and completing the required number of credit hours . Failure to bring the progress up to standard
while on financial aid warning will mean eligibility for future
assistance is terminated.

Financial Aid Termination
Students whose eligibility for financial aid has been terminated
may choose to take one of the following actions to reinstate eligibility:
• Enroll in courses without financial assistance until progress
is reestablished.
• Appeal to the student aid appeals committee.

Appeals
The student aid appeals committee may approve exceptions to
the policy based on individual mitigating circumstances. To
appeal, the student must submit a letter of explanation, along
with copies of any documentation appropriate to prove his or
her circumstances. The letter must be received by the Financial
Aid Office no later than 15 days from the date of the termination letter.
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• Federal Direct Subsidized Stafford Loans
These are need-based, federally subsidized, low-interest
loans which have repayment deferred until after you
graduate, withdraw, or enroll less than half-time. Interest
is paid by the federal government until the end of the six
months grace period after leaving school. For new borrowers the interest rate is variable (91-day T-Bill plus
3.10 percent), capped at 8.25 percent. A fo ur percent
origination fee is charged at disbursement. Graduate students may borrow up to the calculated financial need or
$8,500, whichever is less.

A student whose appeal is approved will have one additional
semester in which to reestablish satisfactory academic
progress. A student whose appeal is denied may file a second
appeal after completing one full-time semester of coursework
without financial aid and making no grade less than a "C."
This coursework may be taken at Rollins College or at another accredited college whose courses will transfer to Rollins.
The decision of the student aid appeals committee is final and
may not be further appealed.

Rights and Responsibilities of Student Aid
Recipients

• Federal Direct Unsubsidized Stafford Loans
These are non-need-based loans for students who do not
qualify, in whole or in part, for a Federal Direct
Subsidized Stafford Loan. "Unsubsidized" means the
interest is not deferred while you are in school. Interest
rates and origination fees are the same as for a Federal
Direct Stafford Loan. Graduate students may borrow up
to the average cost of education or $18,500, less any
amounts received under the Federal Direct Subsidized
Stafford Loan. To be eligible for a Federal Direct
Unsubsidized Stafford Loan, you must complete a Free
Application for Federal Student Aid so that financial
need can be determined.

Student aid applicants have the right to:
• Confidentiality. Financial aid records are protected by the
Family Educational Rights and Privacy Act.
• Written appeals should be submitted to the Student Aid
Appeals Committee in care of the Financial Aid Office.
• Information about the terms and conditions of financial
aid programs is provided in the Graduate Studies Catalog
or from the enclosures that come with the Student Aid
Award Notice.

Student aid applicants are responsible for:
• Submitting accurate applications and forms before the
appropriate deadlines.
• Following the instructions provided for applying for
financial aid.
• Notifying the Financial Aid Office if a change in your
financial situation, name or address occurs, or if you
receive assistance from an outside source.
• Reading the provided information about the terms, conditions, regulations, and requirements of all aid programs.
• Responding to requests for additional information or signatures.
• Requesting special assistance when it is needed.
• Maintaining satisfactory academic progress according to
the policies of Rollins College.

The federal government does not pay interest on your
behalf for this program. While in school and during your
grace period, you may make quarterly interest payments
or agree to add the interest to the principal of the loan
(capitalization).

Entrance Interviews
All new Federal Direct Student Loan borrowers are required
to have an entrance interview prior to receiving their loan
funds. Information will be sent when your loan has been
processed.
For additional information and applications for student loan
programs, please contact one of the following offices:
Rollins College
Financial Aid Office
1000 Holt Avenue - 2721
Winter Park, FL 32789
Phone: (407) 646-2395
Fax: (407) 646-1502

PROGRAMS
William D. Ford Federal Direct Student Loans

The Federal Direct Student Loan Program consists of two
linked programs: the Federal Direct Subsidized Stafford Loan
and the Federal Direct Unsubsidized Stafford Loan. The U.S.
Department of Education is the lender and delivers loan proceeds through the school. Rollins College will process your
promissory notes and disburse your loans when they have
been approved. When it is time for repayment, you will send
all loan payments to the Department of Education. A variety
of repayment options are available. Detailed information will
be provided with the promissory note and is available on
request.

Rollins College
Hamilton Holt School
Program Adviser
203 East Lyman Avenue
Winter Park, FL 32789
Phone: (407) 646-2232
Fax: (407) 646-1551

Rollins College is an equal opportunity, affirmative action
institution that adheres to a non-discriminatory policy with
respect to employment, enrollment and program. If an accommodation is needed in the financial aid application process,
please contact the Director of the Financial Aid Office.
Short-term Loans
A no-interest, short-term loan program provided by the
University Club of Orlando assists Holt students. Students must
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• Upon receipt of loan authorization from the Holt School
contact the loans and collection office for an appointment
time to sign appropriate agreements.

have recently completed a minimum of one semester in the Holt
School and be in good financial and academic standing in order
to apply. The loan, as funding permits, will provide tuition for
one-half of the student's total tuition payment or up to $50 per
course for books and other expenses related to attending Rollins.

DEADLINE: Published each term in the class schedules.

To apply:
• Contact the Hamilton Holt School office to receive proper
forms.
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MASTER OF ARTS IN
CORPORATE COMMUNICATION AND TECHNOLOGY
Greg H. Gardner, Ph.D., Director

COM 525B

As we enter the twenty-first century, the connection between
communication and technology is clear and compelling. The
Age of Information is here. To prepare for the changes created
by the information revolution, organizations must become
more knowledgeable about communication and the technology which delivers it. Today, corporations, more than ever, need
highly skilled employees who grasp complex, often technical ,
issues.

COM 530
COM 535
COM 540

Corporate Communication and Technology
Seminar II
Management of Communication Technology
Leadership and Corporate Communication
Communication Technology and the
Competitive Advantage

Curricular Plan
Year One:
Summer COM 525A

This graduate degree program provides students with a set of
essential management communication skills enhanced by a
knowledge of the new communication technologies.

Fall

COM 500

PROGRAM OF STUDY

Spring

COM 521
COM 530

The curriculum consists of 10 required courses. The degree
can be completed in 20 months while attending conveniently
scheduled Saturday classes. Important features of the curriculum are:

COM 515
Year 1\vo:
Summer COM 525B
Fall

• An orientation seminar which will familiarize all students with the cun-iculum, faculty, and expectations of
the program.
• A balance of theory and practice in all courses.
• A balance of corporate communication and communication technology courses.
• A common cohort feature in which students will proceed
through all courses as a community of learners.
• A summer seminar which features a trip to national or
international corporations where students immerse themselves in the specific corporate culture while studying the
communication and technology of those corporations.
• A mixture of Rollins College full-time communication
faculty and selected expert communication and technology professionals from Central Florida.

COM 505
Spring

COM
COM
COM
COM

510
515
521
525A

Corporate Communication and
Technology Seminar
Corporate Communication and
Work Teams
New and Emerging
Communication Technologies
Communication Technology and
the Competitive Advantage
Leadership and Corporate
Communication

Graduation

ADMISSION
Application for Admission
Applicants who hold an undergraduate degree from an
accredited institution of higher learning are eligible to apply
for admission. No specific undergraduate major is necessary
for application. The deadline for application to the summer
term is April 1. For information and application materials,
students should write to Rollins College, Master of Arts in
Corporate Communication and Technology, 203 East Lyman
Avenue, Winter Park, FL, 32789 or call (407) 646-2416.

These courses emphasize the critical components of learning
necessary for individuals to fully understand corporate communication and technology.

COM 505

COM 540
COM 535

The Curriculum Requirements

COM 500

COM 510

Corporate Communication and
Technology Seminar
Ethics and Law in Corporate
Communication and Technology
Corporate Presentations
Management of Communication
Technology
Internet Commerce

Ethics and Law in Corporate Communication
and Technology
New and Emerging Communication
Technologies
Corporate Communication and Work Teams
Internet Commerce
Corporate Presentations
Corporate Communication and Technology
Seminar I

Admission Standards
All students are admitted for the summer term. Applicants
must submit the following:
• Completed application form including the $50 nonrefundable application fee.
• Current resume.
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•
•
•
•

• Official transcripts from all institutions of higher learning attended.
• Three references.
• Test scores from the Graduate Record Exam (GRE) or
the Miller Analogies Test (MAT).
• Test score from the Test of English as a Foreign
Language (TOEFL), if the candidate's native language is
not English. Applicants who are not Ame1ican citizens
must demonstrate appropriate permanent resident or visa
status. This is a part-time program that does not qualify
students for Fl visas.
• Personal essay.

Filing an "Intent to Graduate" form .
Payment of the graduation fee.
Payment of any outstanding fees to the College .
Recommendation by the faculty.

Commencement is held once each year in the spring. All
degrees are awarded pursuant to the policies of the Board of
Trustees of Rollins College.

TUITION AND FEES 2000-2001
Summary of Fees
Students accepted to the program are required to register for
five courses each year.

Admission Evaluation
Applications for admission will be evaluated by a faculty
committee of the Department of Communication at Rollins
College. An incomplete admission packet (see above standards) will delay the evaluation and decision. Applicants will
be notified of the committee's decision by mail.

•
•
•
•
•
•

Academic Policies
• All students must take the courses when they are offered
each term and must move through the program in lockstep fashion with other students in the class.
• Students may request a one-year absence from the program by submitting a written request to the director
explaining the circumstances. If they are absent for
more than one year, students must apply for readmission
to the program. All credit applied to the degree program
must be earned within six years of the first registration.
• Students must maintain a Grade-Point-Average (GPA) of
at least 3.0 (B). A student whose average falls below 3.0
is placed on academic probation. Failure to b1ing the
average up to 3.0 during the next term of registration
may result in academic dismissal.
• Students may apply for transfer of up to two courses of
graduate-level course work from other accredited institutions. All courses accepted for transfer credit must be
consistent with the mission of the program, and the
grades in such courses must be a B grade or better. No
transfer credit is given for internships, practicums, or life
experience courses.
• It is the student's responsibility to assure that all course
requirements for graduation are met. The degree will be
granted upon successful completion of the 10 courses in
the curriculum with a GPA of at least 3.0 (B). All graduating students must file an Intent to Graduate form at the
beginning of the final year. Students who achieve a GPA
of 3.84 or better graduate with distinction. This notation
will appear on a student's transcript and will be
announced at graduation.

Application fee (non-refundable) ................. .. ........... $50
Deposit fee (non-refundable) .................................. $500
Summer term tuition (4 credits @ $350.00) .......... $1400
Fall term tuition (8 credits @ $350.00) .................. $2800
Spring term tuition (8 credits @ $350.00) ............ $2800
Graduation fee ................ ............................................ $75

Note: tuition amounts pertain only to the 2000-2001 academic year. All fees and charges are subject to change without notice, and a slight tuition increase is anticipated each
academic year.

Payment Schedule
The following schedule is observed, as closely as possible,
for admission of each year's degree-seeking students:
•
•
•
•

Application deadline
Letters of notification
Deposit due
Balance of summer tuition due

April 1
April 15-May 1
May 15
June 15

COURSE DESCRIPTIONS
Descriptions of courses offered through the graduate programs of the Hamilton Holt School are listed alphabetically
by prefix, and then numerically.

COM 500: Ethics and Law in Corporate Communication
and Technology [4]
The examination of ethical dilemmas and emerging legal
principles brought about by technological advances in communication. Students study the role of ethics and law in a
variety of organizational and technological settings.
COM SOS: New and Emerging Communication
Technologies [4]
The study of new and emerging technologies and the process
by which they were developed. The course focuses on the
fundamental technological concepts necessary to understand
the workings of modern communication products and services with emphasis on telecommunications, video conferencing, electronic mail, and LAN/WAN technology.

Graduation Requirements
Graduation requirements include the following:
• Completion of all course requirements for the degree
with a Grade-Point-Average of 3.0 ("B") or above.
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COM 510: Corporate Communication and
Work Teams [4]
The analysis of work teams as an effective communication
tool in management. The course addresses management's ability to assess the impact and use of various technological tools
in the functioning of work teams. Special attention is paid to
the need, formation, analysis, role, and effectiveness of work
teams in today's corporations.

COM 540: Communication Technology and the
Competitive Advantage [4]
The study of how communication technology is used to
improve organizational functioning, customer service, and the
marketing of products and services.

FACULTY
Dates indicate (1) first appointment at Rollins (2) year of
receiving present rank.

COM 515: Internet Commerce [4]
In-depth analysis of this main communicative channel used by
corporations to communicate both internally and externally.
Learnings include basic Internet and Intranet navigational
skills, applicable research and information-gaining techniques,
and corporate strategies utilizing the Internet.

Richard K. Bommelje
Associate Professor of Organizational Communication.
(1974;1992); B.S., M.S.M ., Rollins College; Ed.D., University
of Central Florida. Professor Bommelje teaches courses in
leadership, listening and self-leadership. Professor Bommelje
teaches COM 521 Corporate Presentations and COM 535
Leadership and Corporate Communication. He has extensive
organizational consulting and leadership coaching experience.

COM 521: Corporate Presentations [4]
The study of oral presentations common to the modern corporation. Students will prepare, organize, deliver, listen to, and
debrief oral presentations as well as respond to spontaneous
situations that will fine-tune their communication potential. A
special emphasis is placed on active and dynamic listening as
it is applied to the presentation environment.

Greg H. Gardner
Director of the Master of Arts in Corporate Communication
and Technology Program; Director of the Organizational
Communication Program in the Hamilton Holt School;
Director of the Communication Across the Curriculum
Program; Professor of Speech (1985, 1990). B.A., M.A. , Ph.D.
Bowling Green State University. Professor Gardner teaches
COM 525A and 525B Seminars in Corporate Communication
and Technology. His research interests include communication
technology, legal rhetoric, campaign rhetoric, and interpersonal communication.

COM 525A: Corporate Communication and Technology
Seminar I [4]
This seminar is designed to familiarize and educate students
about corporate communication and technology. Taken in the
summer of the first year, this course educates the entering
class about the M. A. in Corporate Communication and
Technology. Emphasis is placed on the connection between
communication and technology. Students will be introduced to
the case method of study, the team approach to collaborative
learning, and skill building in the areas of oral presentations
and the new communication technologies.

Thomas D. Lairson
Professor of Political Science (1976; 1994); B.S., M.A., Ph.D.,
University of Kentucky. Professor Lairson teaches COM 515
Internet Commerce. His specializations include international
relations, political economy, security, and Asian politics.

COM 525B: Corporate Communication and Technology
Seminar II [4]
This seminar is taken during the summer between the first and
second years. Class members travel to international or national
corporations and immerse themselves in the specific corporate
culture while studying the communication and technology of
those corporations.

Les Lloyd
Associate Vice President, Information Technology (1977;
1978); B.S, M.B.A., Rensselaer Polytechnic Institute. Professor
Lloyd teaches COM 505 New and Emerging Communication
Technologies. His research interests include teaching with technology and use of technology to improve operations.

COM 530: Management of Communication Technology [4]
The study of the production and distribution of information
technology within corporations and how such technology can
best be managed in the corporation.

George Nelson
Adjunct professor. Senior Vice President, Distribution and
Customer Service, Harcourt, Inc. (1999); BS and MBA in
Management and Finance, Rider University Lawrencville,
New Jersey. Professor Nelson teaches COM 530 Management
of Communication Technology and COM 540 Communication
Technology and the Competitive Advantage. He was previously responsible for all Information Technology at three different
companies.

COM 535: Leadership and Corporate
Communication [4]
The study of leaders, leadership styles, leadership functions ,
and the importance of each to the post-modern organization.
The course studies the important role of communication in
leadership and will explore important ways that the communication process enhances leadership in an organization.
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Marvin E. Newman

Lisa Tillmann-Healy

Professor of Legal Studies and Organizational Communication
(1976;1982); B.S.L., L.L.B., J.D., Northwestern University.
Professor Newman teaches COM 500 Ethics and Law in
Corporate Communication and Technology. His primary
teaching and research areas deal with legal studies, particularly interdisciplinary areas emphasizing sociological jurisprudence, ethics and thanatology.

Assistant Professor of Communication, Hamilton Holt School
(1999); B.A., Marquette University; Ph.D., University of South
Florida. Professor Tillmann-Healy teaches COM 510 Corporate
Communication and Work Teams. Her research interests include
relationship studies, the social construction of gender, sexuality,
race, and class, and qualitative research methods.
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MASTER'S DEGREE
PROGRAMS IN
COUNSELING

appropriateness, to be able to examine personal issues that
impact their counseling relationships, and to conduct themselves professionally in compliance with American
Counseling Association and American Psychological
Association ethical standards. The department strives to provide a learning environment that cultivates an understanding
and appreciation of the multicultural world in which we live
and an understanding of the effects of oppression. Faculty
and students alike work to increase personal awareness
regarding the full range of human experience, and to eliminate oppressive practices and abuses of power within all
areas of the program and in the world at large. Further, on
completion of either program students are expected to
demonstrate knowledge and competency in the following
areas:

Judith A. Provost, Ed.D., Director
The Master of Arts in Community Counseling is a
60-semester-hour program designed to prepare individuals
to enter the field of mental health counseling. The Master of
Arts in School Counseling is a 48-semester-hour program
that prepares individuals for careers as school counselors.
Both degree programs are accredited by the Council for
Accreditation of Counseling and Related Educational
Programs (CACREP). The M.A. in Community Counseling
includes all courses, practica and internships required by the
State of Florida for licensure as a Mental Health Counselor.
The M.A. in School Counseling has been approved by the
Florida Department of Education for certification as a
School Counselor.

I. Counseling, Career Development, and Consultation
A. Knowledge of major counseling theories;
B. Skills in counseling individuals, groups and families;
C. Knowledge of career development theories and competency in career development assessment, planning
and counseling;
D. Skill in consultation.

The curricula include didactic courses, seminars, laboratory
courses, and practical experiences necessary to pursue a
counseling career in a wide array of community-based
settings and in schools.

II. Measurement, Research, and Evaluation
A. Skill in statistics sufficient to interpret test manuals,
research; reports, and technical bulletins, and to participate in research projects;
B. Skill in selecting, administering, and interpreting
standardized group assessment measures;
C. Competency in evaluating counseling, consultation,
developmental, preventive, and other psycho-educational individual and group procedures.

The faculty believe that students in these degree programs
are responsible and responsive adults who have elected to
prepare for careers as professional counselors. The programs have been designed to provide students with experiences which will extend their competencies as persons and
as professionals engaged in helping relationships. The programs operate with the philosophy that effectiveness as a
professional counselor depends not only on commitment
and academic preparation but also on personal development
and ability to communicate effectively. The faculty believe
that it is essential for students to examine their own values,
motivations, personal characteristics and relationships with
others. Thus, students are required to participate actively as
clients in an extended counseling experience outside the
program and in growth experiences within the program that
contribute to personal development and interpersonal competence. Students develop an individually relevant philosophy and approach to the helping process, which is based on
an expanded awareness of their beliefs, values, and understanding of contemporary theory and methods.

III. Professional and Personal Development
A. Knowledge of legal, professional, and ethical
issues;
B. Participation in relevant professional organizations;
C. Writing skill sufficient to prepare clear and understandable case reports, institutional research reports,
and descriptions of programs and services;
D. Commitment to furthering self-development and
life-long professional development.

PROGRAM OF STUDY: MASTER OF
ARTS IN COMMUNITY COUNSELING
Individuals who intend to become professional counselors
are expected, in addition to the common objectives shown
above, to demonstrate knowledge in the following areas :

Objectives
Certain objectives apply for both the Master of Arts in
Community Counseling and the Master of Arts in School
Counseling programs .

• developmental processes throughout the life span;
• knowledge of community systems theory and the structure and function of mental health and related human service agencies and services;
• knowledge of the characteristics and needs of all client
groups;

Students are expected to interact with others with sensitivity
and understanding, to listen effectively to the words and
ideas of others, to communicate orally with precision and
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Year Two
Fall
PSY 551
CPY 550
CPY 538

• knowledge of educational, preventive and remedial programs and methods;
• knowledge of the interactive effects of community setting and various counselor functions, including consultation, training, supervision and administration.
The required curriculum meets the educational requirements
for licensure as a Mental Health Counselor in the State of
Florida. Those having specific questions about requirements
for licensure as a Mental Health Counselor should contact
directly the Florida Department of Health Medical Quality
Assurance in Tallahassee.

Spring
CPY 555
CPY 602
PSY 680

Summer
CPY 560
CPY 601
CPY 603

Year Three
Fall
Spring
PSY 695
PSY 695
Master Therapist Series
Four-Year
Year One
Fall
CPY 510
CPY 520

The program can be completed on either a three-year or
four-year plan, shown below. Courses must be taken in the
assigned sequences.

Plan

Spring
CPY 525
CPY 530

Summer
CPY 535
CPY 545

Spring
CPY 538
CPY 565

Summer
CPY 540
CPY 603

Spring
CPY 555
CPY 602

Summer
CPY 560
CPY 601

The Curriculum

CPY 510
CPY 515
CPY
CPY
CPY
CPY
CPY

520
525
530
535
538

CPY 540
CPY 545
CPY 550
CPY 555
CPY 560
CPY 565
CPY 601
CPY 602
CPY 603
PSY 551

PSY 680
PSY 695

Year Two
Fall
CPY 515
PSY 551

Foundations in Mental Health Counseling
Fundamentals of Statistics, Research, and
Program Evaluation
Group Dynamics and Process
Counseling Theories and Practice
Theories of Personality
Career and Lifestyle Development
Psychosocial and Multicultural Theories and
Issues
Theory and Practice of Group Counseling
Legal, Professional, and Ethical Issues in
Counseling
Dynamics of Marriage, Relationship, and Family
Systems
Family and Relationship Counseling: Theory and
Therapeutic Modalities
Counseling and Consultation in Community
Settings
Individual/Group Assessment and Treatment
Planning
Human Sexuality: Therapy, Counseling Theory
and Techniques
Human Growth and Development
Addictive Disorders
Psychopathology: Diagnosis and Assessment of
Abnormal Behavior
Practicum in a Mental Health Setting
Internship in a Mental Health Setting

Year Three

Fall
CPY 550
PSY 680
Year Four

Fall
PSY 695

Alternative Fifth Year (for those who wish to finish all
their coursework before beginning clinical experiences and
who wish to spread the 1000-hour requirement over three
internship terms ; total credit= 63).
Fourth Year: both terms same site
Fall:
Spring:
PSY 680
PSY 695
All other courses must be completed first.
Fifth Year: both terms same site
Fall:
Spring:
PSY 695
PSY 695
Master Therapist Series in Fifth year only

Note: Students electing this alternative five-year plan, must
sign an agreement of intent before enrolling in PSY 680 in
the Fall of the Fourth Year.

Total of Required Course Hours: 60
Recommended Elective:
CPY 557 Couples and Marriage Therapy: Theory and
Techniques
Three-Year Plan
Year One
Fall
Spring
CPY 510 CPY 525
CPY 515
CPY 530
CPY 520 CPY 565

Spring
PSY 695
Master Therapist Series

PROGRAM OF STUDY: MASTER OF
ARTS IN SCHOOL COUNSELING
The School Counselor Program is a 48-semester-hour graduate program designed to prepare individuals for positions as
school counselors. The curriculum includes didactic courses,
seminars, laboratory courses, and practical experiences necessary to become proficient as a counselor in grades K-12.

Summer
CPY 535
CPY 540
CPY 545
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Individuals who intend to become school counselors are
expected, in addition to demonstrating competency in the
areas above, to demonstrate knowledge in the following areas:

Total of Required Course Hours: 45
Recommended Electives: (Choose One)

CPY 540
CPY 542
CPY 555

• developmental processes of children and adolescents;
• designing developmental and preventive programs that
facilitate students ' personal and career development;
• developing and activating program adjun~ts such as
career resource center curriculum units directed to
enhancing student potential, training and use of peer
counselors, referral procedures, placement and follow-up,
and staff development;
• individual and group methods for responding to the
needs of students relative to such circumstances as abuse,
addictive behavior, family dysfunction, physical and
intellectual disability, and the like;
• ability to initiate and manage a developmental
counseling program.

CPY 601
CPY 603
CPY 610
EDU 501
EDU 504
EDU 513
EDU 551
EDU 587

Total Hours Required for the Degree: 48

This program has been approved by the State of Florida
Department of Education. Thus, graduates of the School
Counselor program are eligible for certification as school
counselors, grades PK-12.

(At least one EDU course should be included in every
student's program.)

Prospective students who have no teaching experience or
teaching certificate should consult with prospective employers before undertaking this degree program to learn what
additional preparation might be required. Such coursework
might pertain to the work of teachers, organization of
schools, curriculum theory and development, and so forth.
As with the Master of Arts in Community Counseling, this
program may also be completed in three or four years. A
schedule of courses is below.

CPY 515
CPY
CPY
CPY
CPY

520
525
530
535
CPY 538
CPY 545
CPY 550
CPY 561
CPY 565
CPY 602
PSY 681
PSY 696

Three-Year Plan
Year One
Spring
Fall
CPY 515 CPY 525
CPY 520 CPY 530
CPY 565

Summer
CPY 505
CPY 535
CPY 545

YearTuo
Fall
CPY 538
CPY 550

Summer
CPY 561
Elective

Spring
CPY 602
PSY 681

Year Three
Spring
Fall
PSY 696
PSY 696
Master Therapist Series

The Curriculum
CPY 505

Theory and Practice of Group Counseling
Special Topics in School Counseling
Family and Relationship Counseling: Theory and
Therapeutic Modalities
Human Sexuality: Therapy, Counseling Theory
and Techniques
Addictive Disorders
Eating Disorders: Introduction and Overview
Sociological Foundations of Education
Psychological Foundations of Education
Curriculum Theory and School Programs
Guidance in the Elementary School
Child Development

School Counseling: Principles, Organization, and
Issues
Fundamentals of Statistics, Research, and
Program Evaluation
Group Dynamics and Process
Counseling Themies and Practice
Theories of Personality
Career and Lifestyle Development
Psychosocial and Multicultural Theories and
Issues
Legal, Professional, and Ethical Issues in
Counsel~ng
Dynamics of Marriage, Relationship and Family
Systems
Consultation and Intervention in the School
Community
Individual/Group Assessment and Treatment
Planning
Human Growth and Development
Practicum in School Counseling
Internship in School Counseling

Four-Year Plan
Year One

Fall
CPY 520
CPY 530

Spring
CPY 525
CPY 535

Summer
CPY 505

YearTuo
Fall
CPY 515
CPY 538

Spring
CPY 565
CPY 602

Summer
CPY 545
CPY 561

Year Three
Fall
Spring
CPY 550 PSY 681

Summer
Elective

Year Four
Fall
Spring
PSY 696
PSY 696
Master Therapist Series
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• must maintain a Grade-Point-Average of at least 3.0;
• must complete all coursework prior to Internship.

ADMISSION
Students who desire to apply for the M.A. in Counseling
degree are not required to have any previous educational or
professional experience related to the field of counseling or
psychology. They must, however, have a bachelor's degree
from an accredited college or university by the time they
enroll in a graduate counseling course. While professional
experience in counseling is not necessary, volunteer experience in the mental health field is strongly encouraged as a
way for students to receive "first-hand" knowledge of the
profession. Applications are considered for the fall term
according to two deadlines: March 1 for Early Admission
and April 1 for Regular Admission. Students must submit
the following materials to Rollins College, Graduate Studies
in Counseling, 203 East Lyman Avenue, Winter Park,
Florida 32789:

Four-year students:
• must maintain a Grade-Point-Average of at least 3.0.
Third Year
Four-year students:
• must arrange for Internship for the following year by
May 1;
• must complete all coursework prior to Internship.

Student Progress Evaluation
At the close of each summer semester, all students must
complete a student progress report, then submit the document to their faculty adviser. This repo11 is then presented to
the full faculty for review by the student's adviser. Following
this review session, students are encouraged to seek feedback from their advisers. When the review process indicates
that a student may be in need of special attention or consideration, the adviser or department chair will meet with the
student to explore appropriate options and alternatives.

• A completed application form including the $50
non-refundable application fee;
• A current resume;
• A three-to-five page statement of your career goals outlining what you expect to gain from graduate study and,
why Rollins is especially suited to your needs;
• Official transc1ipts from all colleges and universities
attended. A Grade-Point-Average of 3.0 is required for
admission;
• Three letters of recommendation to be submitted from
teachers or supervisors;
• Current scores from either of the following entrance
exams: Miller Analogies Test (MAT) with a minimum
score of 50 or the Graduate Record Exam (GRE) with a
score of at least 1000 on the verbal and quantitative portions only. These scores must be from within the last five
years .

Probation and Dismissal: Non-Academic Factors
Failure to meet program requirements for non-academic reasons is handled on a case-by-case basis. If it is decided that
a student should not continue, the student is informed of
this decision, the rationale and supporting evidence, and the
options that exist. One option is that a student will elect to
withdraw or discontinue enrollment. A second is that the
student is advised that dismissal has been voted by action of
the faculty and that further enrollment will not be permitted.
A third option is that a specific corrective step must be
taken (e.g. , treatment for chemical dependency, counseling
for particular counter-transference response, etc.) and that
either probation status will be assigned or attendance will
be interrupted until the step has been completed. A student
who elects not to voluntarily withdraw or discontinue will
be advised that either the second or third option will take
effect. The appeal procedure for such a decision is the same
as for academic probation and dismissal.

Admission may be one of two kinds :
1. Regular degree-seeking student; or
2. Provisional admission with a "B" or better in all first
term coursework.

All degree-seeking students who have not taken courses within a five-year period must reapply for admission and meet all
admission requirements in effect at the time of reapplication .

The Personal System Paper
The Personal Counseling System Paper remains a hallmark
of the Rollins College Department of Counseling. Students
write a first edition of this paper during the course PSY
680/681, Practicum. A revised edition is written during the
final year as the student completes the Internship. This final
edition thus reflects the individual's integration of both theory and practice.

Evaluation Sequence
First-Year
• a grade of "B" or better in CPY 525 Counseling Process
and Skills;
• a Grade-Point-Average of at least 3.0;
• completion of at least ten (10) hours of personal counseling confirmed by submission of appropriate documentation.

Practicum and Internship Experience
All students are required to complete both a one-semester
Practicum and a two-semester Internship. Completion of clinical hours (practicum and internship) must occur primarily
during normal working hours. Students should be advised
that some work or life scheduling changes may be necessary
in order to complete these degree requirements.

Second Year
Three-year students:
• must arrange for Internship for the following year by
May 1;
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• Students may request a one-year leave of absence from
an academic program by submitting a written request to
the director. If a student is absent for more than one year,
the student must apply for re-admission.
• All credit applied to a degree program must be earned
within six (6) years of the first registration.
• Faculty approves all academic policies for Graduate
Studies programs.

The Master Therapist Series
During the months of January and February of each year,
eminent scholar-practitioners conduct one-day sessions,
usually on Saturdays, designed to integrate theoretical and
practical perspectives of the curriculum. The Master
Therapist Series is offered as a capstone experience and
must be attended by all students in their final year. It is
offered on a cost-free, no-credit basis. A final examination
or course paper is required which is evaluated by the
Internship instructors. The Master Therapist Series is
offered in lieu of a comprehensive examination. Successful
completion is, therefore, a graduation requirement.

Transfer Credits
Degree-seeking students may apply for transfer of up to six
(6) semester hours of graduate-level coursework from other
accredited institutions by filing an "Application for Transfer
Credit" form. Transfer credit is approved only when the following conditions are met:

Counseling Institutes
The Department of Counseling periodically offers special
institutes on such topics as eating disorders, therapy modalities, addictions, professional issues, and family therapy.
These institutes, often taught by guest faculty, may be taken
for student credit, CEUs, and, in some cases, for special
certification. These institutes have a separate fee structure;
some take place on the Rollins campus, and others are
offered at special off-campus locations. Please contact the
Graduate Studies coordinator at the Hamilton Holt School
at (407) 646-1568 for more information.

• Before applying for transfer of credit, students must have
completed the initial twelve (12) hours of coursework
required for candidacy and been approved for degree
candidacy;
• The student must submit the "Application for Transfer
Credit" and supply course syllabi or other documentation
that specifically describes course requirements and content. Also the student should attach a cover letter stating
which course or courses the transferred courses will
replace in the student's program of studies and a rationale for the substitution.
• The student must supply an official transcript that verifies
that the course or courses being submitted for transfer
were completed with a grade of "B" or better.
Correspondence courses or courses completed on a
Credit/No Credit or Pass/Fail basis will not be acceptable.
• The Department Chair and the instructor(s) primarily
responsible for teaching the course(s) for which a substitution is proposed will determine if the transfer is appropriate. The proposed transfer must meet program-training
objectives. Courses will be approved for transfer only if
there is substantial consistency between the proposed
transfer course and the required course.
• Given the training objectives and curriculum of the
Counseling degree programs, the following courses may
not be substituted:

ACADEMIC POLICIES
• All degree-seeking students on acceptance must elect
either the three- or four-year sequence. Students may
shift program with the approval of their adviser and the
department chair.
• Students are expected to sign a contract insuring their
right of privacy and confidentiality as well as the rights
of others. Failure to abide by the contract will be grounds
for dismissal from the program.
• Students in their first year of enrollment must complete a
minimum of 10 therapeutic sessions with a licensed
counselor or therapist. Upon completion of the requirement, students are eligible to take a second year of classes.
• Degree-seeking students must complete at least five (5)
courses in an academic year in order to remain in the
program.
• Students must maintain a Grade-Point-Average of 3.0
("B"). Students whose average falls below 3.0 are placed
on academic probation. Failure to bring the average up to
3.0 during the next semester of registration may result in
academic dismissal. No more than six (6) hours of "C"
(2.0) work may be included as degree credit. Further "C"
work is counted as graduate non-degree credit and may
be considered as grounds for dismissal from the program. If a course is repeated, the first grade is changed to
non-degree credit. A grade of "F" or "WF" is a basis for
academic dismissal.

CPY
CPY
CPY
CPY

520
525
540
565

PSY 680
PSY 695

Group Dynamics and Process
Counseling Process and Skills
Theory and Practice of Group Counseling
Individual/Group Assessment and Treatment
Planning
Practicum
Internship

Graduation Requirements
Graduation requirements include the following:
• Admission to degree candidacy.
• Completion of all course requirements for the degree
with a Grade-Point-Average of 3.0 ("B") or above.
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•
•
•
•
•

CPY 520 Group Dynamics and Process [3]
This course examines group dynamics and group membership skills. Additionally, students examine various types of
counseling groups and related issues such as group stages,
ethical considerations, leader behavior, and appropriate
groups for particular populations. Students are provided an
opportunity to participate in a small group to promote
self-awareness, interpersonal skills, and an understanding of
group skills and techniques.

Successful completion of the Master Therapist Series.
Filing an "Intent to Graduate" form.
Payment of the graduation fee.
Payment of any outstanding fees to the College.
Recommendation by the faculty.

Commencement is held once each year in spring. All degrees
are awarded pursuant to the policies of the Board of Trustees
of Rollins College.

Alumni

CPY 525 Counseling Theories and Practice [3]
This course focuses on the development of fundamental
counseling skills. In addition to in-class presentation and skill
demonstration, students are involved in laboratory and supervision meetings designed to facilitate skill development.
Course content includes counseling process models, critical
dimensions of helping, and experiences designed to assist students in the formulation of a personal philosophy system of
counseling. Prerequisite: CPY 520.

Alumni of the Rollins College Graduate Counseling Program
may take additional credit courses in the Graduate Counseling
Program at a 20 percent discount. An official transcript must
be presented at registration to receive the discount.

TUITION AND FEES 2000-2001
Summary of Fees
• M.A. in Counseling degree application fee
(non-refundable) ........................................................ $50
• Tuition Deposit (non-refundable) ............................ $300
• Tuition Fees (3 credits @ $283 per semester hour) $849
• Graduation fee .................... ... ..... .......... ................ ...... $75

CPY 530 Theories of Personality [3]
This course examines the major theoretical approaches to
personality development and focuses on theorists such as
Freud, Adler, Jung, Rogers, Fromm, Skinner, Wolpe, 'Ellis,
Glasser, and others. This course reviews theories, dynamics,
and processes of personality and demonstrates how various
modes of practice relate to theory.

Note: tuition amounts pertain only to the 2000-2001 academic year. All fees and charges are subject to change
without notice, and a slight increase in tuition is anticipated each academic year.

CPY 535 Career and Lifestyle Development [3]
Theories of career and lifestyle development, counseling
approaches, and applications to the diversity of work settings
are studied. Lifespan career program planning, changing
roles of men and women, dual career families, and decision
making theories are addressed. The inteITelationship of work,
family, and leisure along with relevant assessment instruments, career counseling resources, and information systems
are included. Also included are major issues which impact
career choices and work settings such as addictions, family
issues, mobility of people and work settings, and other relevant concerns. Prerequisite: CPY 525 or permission.

COURSE DESCRIPTIONS
CPY SOS School Counseling Principles, Organization,
and Issues [3]
This course provides a comprehensive orientation to the
roles and functions of counselors in elementary, middle, and
high schools. Attention is given to the structure and organization of schools and to the interaction of counselors with
students, teachers, administrators, and other professional
groups. Requisite knowledge and competencies are
described with respect to initiating, conducting, and evaluating comprehensive school counseling programs.

CPY 538 Psychosocial and Multicultural Theories and
Issues [3]
This course is designed to address societal changes and
trends, human roles, societal subgroups, social mores, and
diversity of lifestyles. Social change and individual/societal
responses, and multicultural issues are examined. Other
major issues addressed include racial issues, ethnicity, gender issues, sexual orientation, aging issues, and
subgroup/societal communication patterns. Methods of
addressing and alleviating these concerns are explored.
Prerequisite: CPY 525 or permission.

CPY 510 Foundations in Mental Health Counseling [3]
An overview of the field of mental health counseling.
Students explore historic, philosophical, and sociocultural
trends in mental health counseling. Topics include: professional roles, functions, specialties, employment trends,
preparation standards, credentialing, and ethical standards.
An experiential portion of this course will introduce students to basic counseling skills.
CPY 515 Fundamentals of Statistics, Research and
Program Evaluation [3]
Basic statistics, fundamentals of research design,
research-report development, program evaluation, needs
assessment, and ethical and legal aspects of research are
explored.

CPY 540 Theory and Practice of Group Counseling [3]
This course is designed to train students in the fundamental
concepts and skills necessary to lead counseling and therapy
groups. Course activities include lecture, demonstration,
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discussion of assigned readings, and experience as member
and leader in simulated counseling and therapy groups.
Prerequisites: CPY 520 CPY 525, CPY 530.

assessment, program design and evaluation. The scope and
hierarchy of services and organization will also be studied.
Prerequisites: CPY 505, CPY 515, CPY 525, and CPY 538.

CPY 545 Legal, Professional, and Ethical Issues in
Counseling [3]
This course examines ethical and legal standards, their evolution, methods of change, and applications to various professional activities. Prerequisite: CPY 525 or permission.

CPY 565 Individual/Group Assessment and Treatment
Planning [3]
Types of educational and psychological appraisal, psychometric statistics and factors influencing appraisals are examined. Assessment techniques, treatment plans, and intervention strategies are developed for specific case studies.
Theoretical appraisal bases and methodology are studied for
data collection, interpretation, and use. These concepts are
studied in the context of professional, legal and ethical
issues. Prerequisite: CPY 515.

CPY 550 Dynamics of Marriage, Relationship, and
Family Systems [3]
This course examines theoretical approaches including
major systems theories, strategies, and techniques of family
and relationship therapy. A survey of the development of
family and relationship counseling and proponents of the
field are studied . Issues of conflict and ethical considerations are examined. The impact of cultural and societal
forces upon the family system are explored. Prerequisite:
CPY 530 or permission.

CPY 599 Independent Study [3]
Directed individual instruction in a content area of the student's choice. Students must submit a proposal at least two
months prior to the semester of the independent study.
Consent of instructor and department chair required.
CPY 601 Human Sexuality: Therapy, Counseling Theory
and Techniques [3]
A lifespan developmental approach is applied to the study
of human sexuality. Medical and psycho-social aspects of
sexual function are addressed. Course topics include physical, psychological, and social development; gender, sex-role
orientation and preference; sex therapy theories and techniques; current sexual life-styles; sexual dysfunction; relationship issues; AIDS and other sexually transmitted diseases; sexual deviance, rape, and incest; and family dysfunction. Prerequisite: CPY 530 or permission.

CPY 555 Family and Relationship Counseling: Theory
and Therapeutic Modalities [3]
This course is designed to develop specific therapeutic competencies regarding inter- and intra-personal dynamics of
family systems and relationships. Communication patterns,
role of children, origin of family interaction patterns, conflict resolution styles, impact of treatment issues, and specific modalities of therapeutic intervention are explored.
Prerequisite: CPY 550.
CPY 557: Couples and Marriage Therapy: Theory and
Techniques [3]
Theories and associated techniques of couples and marriage
counseling will be explored. This course also explores specific developmental issues and social and political factors affecting couples. A range of therapeutical modalities will be surveyed. Prerequisites: CPY 550 and CPY 555.

CPY 602 Human Growth and Development [3]
This course introduces and examines several theories of
human growth, development, and regression. The entire
lifespan is explored. Various philosophical perspectivespsychoanalytic, behavioral, humanistic, psycho-social, and
organismic-are examined as to their implications for counseling. An analysis is made of developmental behaviors
associated with stages of development, environmental, and
disruptive influences upon development, and responses of
mental health services and practitioners. Normal and abnormal human behavior and development including psychological, sociological, moral and physical factors are addressed.
Also included are the cognitive-structural developmental
theories concerned with moral, intellectual, and ethical
development. Prerequisite: CPY 530 or permission.

CPY 560 Counseling and Consultation in Community
Settings [3]
This course explores various methodologies for providing
mental health services in a diverse community. The scope of
services involves level of intervention (primary, secondary,
tertiary) and organization and management of services.
Included are strategies for needs assessment, program
design and program evaluation. Various models of consultation, supervision , and advocacy are examined. Prerequisites:
CPY 510, CPY 515, CPY 525.

CPY 603 Addictive Disorders [3]
The paradigm and multiplicity of addictive disorders are
studied. The disease concept of addiction, assessment, and
diagnosis is examined. The diversity of addictions is studied
as to treatment approaches, dual diagnosis with depression,
and interrelationship of addictive modalities. Objectives of
this course include the student's development of specific
strategies for working with addictive clients and knowledge
about referral resources.

CPY 561 Consultation and Intervention in the School
Community [3]
This course explores the theories and modalities of consultation for the school setting and the larger school community.
The role of the school counselor within the school community as consultant, change agent and participant in intervention will be included. Also examined will be types of needs
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paper evaluated by the seminar instructor and faculty members is required. The Master Therapist Series is offered in
lieu of a comprehensive examination . Therefore, successful
completion is a graduation requirement.

CPY 610 Eating Disorders: Introduction and Overview [3]
The history, dynamics, dimensions, prevalence, and treatment approaches to anorexia nervosa, bulimia, compulsive
overeating, and obesity are examined. Included is a survey
of the history of cultural attitudes towards eating disorders
and the implications for treatment. Among the theoretical
perspectives examined are biological, psychodynamic, and
behavioral. Ethical issues of treatment are discussed.

PSY 551 Psychopathology: Diagnosis and Assessment of
Abnormal Behavior [3]
This course focuses on providing knowledge and skills in
the effective use of interview examination, systematic observation of client behavior, con-ect application of psychological constructs and appraisals, recognition and classification
of major syndromes of psychopathology, diagnostic schema
and the prevalence of mental disorder. Students also learn
how to diagnose dysfunctional behavior according to the
current Diagnostic and Statistical Manual. For the purpose
of identifying effects and side-effects of prescribed psychotropic medications, the basic classifications, indications,
and contraindications of commonly prescribed psychopharmacological medications are surveyed. Prerequisites: CPY
515 and CPY 530, or permission.

CPY 612 Treatment Modalities for
Eating Disorders [3]
An in-depth study of the dynamics of eating disorders is
presented. This course examines contemporary treatment
approaches to include the medical, behavioral, addiction and
psychodynamic models. Other topics include diagnosis of
eating disorders, psychological assessment, various forms of
psychotherapeutic and related interventions employed, and
clinical issues encountered in treatment.
CPY 614 Medical and Physiological Aspects of Eating
Disorders [3]
An analysis of the physiology of anorexia nervosa, bulimia,
compulsive overeating and obesity is presented. The course
focuses on physiological predisposition, differential diagnosis, exercise, physical consequences of obesity, purging, starvation, and roller-coaster dieting as well as the medical,
nutritional, and dental treatment approaches employed in
conjunction with psychological and other forms of treatment.

PSY 680 Practicum in a Mental Health Setting [3]
Course objectives are to help students develop effective
individual and group counseling skills. Students are expected to demonstrate an effective counseling style based upon
personal strengths, sound professional principles, and a personally defined philosophy and system of counseling. This
course involves on-site experience (minimum of 17 hours
per week, 12 hours of which are on site), individual supervision by faculty, and weekly seminars. Students must apply
and be approved to register for this course. Prerequisites:
CPY 510, CPY 520, CPY 535, CPY 545, CPY 565, PSY
55 1 (may be taken concurrently).

CPY 615 Nutrition and Weight Control [3]
This course is designed to offer a topical approach to nutrition and related health conditions, biochemical aspects of
nutrition and an emphasis on the evaluation of weight control methods. Topics include an investigation of food fads,
fallacies and myths of the biochemical aspects of nutrition;
basic nutritional needs; exploration of a diversity of diets;
and how the professional nutritionist applies nutritional
information. Also included in the course are implications of
nutritional information to the treatment of eating disorders.

PSY 681 Practicum in School Counseling [3]
Similar in purpose to PSY 680 the practical experience is
obtained in a school setting (minimum of 15 hours per week,
10 hours of which are at a school). Prerequisites: CPY 505,
CPY 520, CPY 535, CPY 545, CPY 565.

CPY 650, CPY 651, CPY 652 Counseling Institute:
Special Topics Seminar [1]
The Counseling Institute is designed as an intensive format to
study a particular professional topic. The Institute provides
training, professional development, and personal awareness.
The format is both didactic and experiential. The design
affords the opportunity for participants to accommodate both
personal growth and clinical/professional objectives.

PSY 682 Practicum in Group Counseling [0]
Students in this course serve as co-leaders of an encounter
group comprised of students enrolled in CPY 520, Group
Dynamics and Process. Supervision is provided by the CPY
520 instructor. Prerequisite: Invitation by department chair
and course instructor.
PSY 695 Internship in a Mental Health Setting [10]
This course provides students the opportunity to perform
under supervision a variety of activities regularly employed
professional staff perform in a mental health setting.
Internship extends from fall through spring terms to accrue
the required 1000 hours [Note: up to 350 hours from
practicum may be used towards the 1000 hours.] Participation
in on-campus group supervision and seminars and individual
supervision by faculty and site are required. Students must
apply and be approved to enter this portion of the degree program. Prerequisite: completion of all coursework.

CPY 699 Master Therapists Series [O]
During the months of January and February of each year, an
eminent scholar/practitioner conducts a one-day seminar
designed to integrate the theoretical and practical perspectives of the core areas in the cun-icula: counseling, consultation, career development, measurement and evaluation,
foundations , and professional issues. These seminars must
be attended by all students in their final year and are offered
on a cost-free, no-credit basis. A final examination or course
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PSY 696 Internship in School Counseling [10]
This course involves 600 hours of which 240 hours are
direct client contact; the remaining hours are comprised of a
variety of activities conducted by school counselors, participation in on-campus group supervision and seminars, and
individual supervision by faculty and the site supervisor.
Students must apply and be approved to enter this portion of
the degree program. Prerequisite: completion of all coursework.

FACULTY
Alicia M. Homrich
Assistant Professor of Counseling (1998; 1998); B.S. , M.S.,
Florida International University; M.A. , Rollins College;
Ph.D., University of Georgia. Professor Hornrich's teaching
areas include family psychology, with special emphasis on
family strengths and resiliency, in addition to group work,
assessment for learning disorders, and counselor training.

Kathryn Norsworthy
Associate Professor of Counseling (1992; 1996); B.S.,
Georgia Southwestern College; Ph.D ., University of
Minnesota; Post-doctoral Respecialization in Counseling
Psychology, University of Georgia. Professor Norsworthy's
teaching areas include family and relationship counseling,
multicultural counseling, clinical practice, feminist applications in therapy and clinical hypnosis.

Judith A. Provost
Professor of Counseling (1976; 1998); B.S. , University of
Connecticut; M.N., University of California Los Angeles;
Ed.D. , University of Florida. Professor Provost's special
interest is adaptations of Gestalt and Jungian approaches to
current counseling practice. Her research and writing have
emphasized Jungian psychological type, the counseling
process, student development issues, work/play lifestyles, and
dream work.

Marie C. Shafe
Professor of Counseling (1978; 1988); B.A. , M.Ed., West
Georgia College; Ed.D., Indiana University. Professor Shafe's
areas of specialization are mental health and human relations
counseling, addictions, eating disorders, group counseling,
crisis intervention, lifespan development, and
therapeutic/counseling process .
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MASTER'S DEGREE
AND NON-DEGREE
PROGRAMS IN
EDUCATION

Professional Education Requirements
Undergraduate and graduate courses (or their equivalents) to
include the following :* (numbers in brackets denote credit
hours)
EDU
EDU
EDU
EDU

Linda R. DeTure, Ph.D., Director

500
501
504
509

EDU 512

The Teacher Education Program at Rollins College is
approved by the Florida Department of Education. All students who complete a Teacher Preparation Program or a
Master of Arts in Teaching degree are eligible for teacher
certification in the state of Florida.

EDU
EDU
EDU
EDU
EDU

Rollins College offers courses of study for teacher certification and recertification, and the following graduate degree
programs: the Master of Arts in Teaching (M.A.T.) in elementary education, and the Master of Education (M.Ed.)
with an emphasis in elementary education.

513
533
540
536
575

Pre-Internship Field Experience [l]
Sociological Foundations of Education [3]
Psychological Foundations of Education [3]
Foundations of Reading [3] Prerequisite EED
568 or EED 569
Instructional Strategies for the Elementary
School [3]
CmTiculum Theory and School Programs [3]
Student Teaching: Elementary [9]
Beginning Teacher Competencies [3]
Research in Education [3]
Diagnostic Techniques in Reading [3]

Elementary Specialization Requirements
Undergraduate and graduate courses (or their equivalents) to
include the following:
EED 560
EED 561
EED 563

The Master of Arts in Teaching (M.A.T.) is designed for
students pursuing initial certification. The Master of
Education (M.Ed.) with a specialization in elementary education is designed for experienced elementary teachers who
desire the professional emichment represented by a master's
degree. For specifics regarding these programs, see the
appropriate program descriptions.

EED 563L
EED 564
EED 566
EED 567
EED 568

PROGRAM OF STUDY:
MASTER OF ARTS IN
TEACHING: ELEMENTARY
EDUCATION

EED 569

Laboratory in Elementary School Music [2]
Laboratory in Elementary School Art [2]
New Content in Elementary School
Mathematics [3]
Elementary School Mathematics Lab [l]
New Content in Elementary School Science [3]
New Content in Elementary School Social
Studies [3]
Health and Physical Education Programs in
Elementary Schools [2]
New Content in Elementary School Language
Arts [3]
Literature for the Elementary School Child [3]

*Undergraduate courses will apply only for certification
requirements. Undergraduate courses may not be used as
part of the 36-hour graduate program.

Designed for those who wish to teach in elementary
schools, the Master of Arts in Teaching provides opportunities for students to pursue graduate studies and to meet certification requirements for teaching in Florida.

Clinical Education Experience
Student Teaching: EDU 533
The clinical education experience consists of two phases: a
pre-internship experience of a minimum of sixty (60) (EDU
500) field hours and the full semester student teaching experience. The student's pre-intern field experience may be
designed on an individual basis.

The M.A.T. degree program focuses on the mastery of content specialization, the teaching/learning process, and the
application of educational research to classroom activities.
The area of focus currently approved by the State
Department of Education is Elementary Education.

Student teaching (EDU 533) consists of a one-semester field
experience in an appropriate classroom setting. Nine semester hours of supervised student teaching are required. For
teachers with two or more years of teaching experience, the
clinical requirement may be adapted to meet state requirements and program standards on a case-by-case basis.

The program requires a minimum of 36 graduate semester
hours; however, additional hours may be required to meet
certification and program requirements. An individual plan
of study will be developed for each student. Both written
and oral comprehensive examinations are required for graduation. Graduates of the M.A.T. program are eligible for a
Florida Teaching Certificate.

A teaching internship experience in the area in which the
student is to be certified is required for elementary certifica-
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11

Elective
Three semester hours of education electives

tion and M.A.T. students. Two terms prior to the student
teaching term, students must show evidence that all subject
prerequisites will be met by completing Student Teacher
Forms 2S and 3S in addition to the Application Form IS.
The application forms are available at the office of the
Department of Education. These forms are filed with and
reviewed by the Director of Student Teaching. To insure
placement, the application for student teaching must be
completed and submitted to the Director of Student
Teaching by the following dates:

NON-DEGREE PROGRAMS
Graduate Studies offers the coursework which meets the
Florida Department of Education certification requirements
for elementary and selected areas of secondary teacher certification, coursework for experienced teachers -seeking
recertification, and coursework for special students who
wish to take only one or two courses in education.

• February 20: fall placement
• September 20: spring placement

Teacher Preparation Programs Students seeking certification at Rollins will be assigned an
adviser who will review their transcripts to determine a
course of study. In addition, students should have their credentials evaluated by the Florida Department of Education
to determine individual requirements for certification. In
order to register for classes, students seeking certification
must have their registrations approved by an adviser.

Any student not approved for student teaching has the right
of appeal to the Education Review Committee.
During the student teaching semester, the student must
enroll in EDU 533 Student Teaching-Elementary. The
course is nine semester hours and is graded on a credit/no
credit basis. The student teaching experience consists of
placement as a full-time teacher for a 14-week period in an
approved area school. A weekly seminar, EDU 540, is
required as a part of the student teaching experience.
Student teaching represents the culminating experience in
the professional preparation of teachers.

Elementary Teacher Preparation Sequence
Professional Education Requirements
Undergraduate and graduate courses (or their equivalents) to
include the following:

PROGRAM OF STUDY:
MASTER OF EDUCATION IN
ELEMENTARY EDUCATION

EDU
EDU
EDU
EDU

The Master of Education in Elementary Education is a
36-hour graduate program of advanced studies for certified
elementary teachers. An assigned faculty adviser develops
an "Individual Plan of Study" with each student. The M.Ed.
program offers courses in practical areas of study to expand
the level of education and proficiency for experienced elementary classroom teachers. Both written and oral comprehensive examinations are required for graduation.

500
501
504
509

EDU 512
EDU 513
EDU 533
EDU 540

Pre-Internship Field Experience [1]
Sociological Foundations of Education [3]
Psychological Foundations of Education [3]
Foundations of Reading [3] (Prerequisite EED
568 or EED 569)
Instructional Strategies for the Elementary
School [3]
Curriculum Theory and School Programs [3]
Student Teaching: Elementary [9]
Beginning Teacher Competencies [3]

Elementary Specialization Requirements
Undergraduate and graduate courses (or their equivalents) to
include the following:

Core Courses
EDU 512 Instructional Strategies for the Elementary
School [3]
EDU 536 Research in Education [3]
EDU 567 Inclusive Schools and Communities [3]
EDU 587 Child Development [3]

EED 560
EED 561
EED 563
EED 563L
EED 564

Content Courses
EDU 544 Tests and Measurements: Group Testing [3]
EDU 551 Guidance in the Elementary School [3]
EED 552 Analysis of Cun-iculum Materials for Elementary
Education [3]
EDU 575 Diagnostic Techniques in Reading [3]
EDU 576 Advanced Reading Strategies [3]
EDU 579 Individualizing Instruction and Instructional
Design [3]
EDU 580 The Multicultural Classroom [3]

EED 566
EED 567
EED 568
EED 569
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Laboratory in Elementary School Music [2]
Laboratory in Elementary School Art [2]
New Content in Elementary School
Mathematics [3]
Elementary School Mathematics Lab [1]
New Content in Elementary School Science
[31
New Content in Elementary School Social
Studies [3]
Health and Physical Education Programs in
Elementary Schools [2]
New Content in Elementary School Language
Arts [3]
Literature for the Elementary School Child [3]

tion and M.A.T. students. Two terms prior to the student
teaching term, students must show evidence that all subject
prerequisites will be met by completing student teacher
forms 2S and 3S in addition to the application form IS.
The application forms are available at the office of the
department of education. These forms are filed with and
reviewed by the Director of Student Teaching. To insure
placement, the application for student teaching must be
completed and submitted to the Director of Student
Teaching by the following dates:

Secondary Teacher Preparation Sequence
Professional Education Requirements
Undergraduate and graduate courses (or their equivalents) to
include the following:

EDU
EDU
EDU
EDU

501
504
513
517

EDU 517L
EDU 522
EDU 534
EDU 540

Sociological Foundations of Education [3]
Psychological Foundations of Education [3]
Curriculum Theory and School Programs [3]
Teaching (Particular Subject) Secondary
Schools [3] (Prerequisite EDU 522)
Field Experience in Secondary Education [1.5]
Instructional Strategies for the Secondary
School [3]
Student Teaching: Secondary [9]
Beginning Teacher Competencies [3]

• February 20: fall placement
• September 20: spring placement
Any student not approved for student teaching has the 1ight
of appeal to the education review committee.

Content Specialization Requirements

During the student teaching semester, the student must
enroll in EDU 533 Student Teaching: Elementary or EDU
534 Student Teaching: Secondary. The course is nine (9)
semester hours and is graded on a credit/no credit basis. The
student teaching experience consists of placement as a
full-time teacher for a 14-week period in an approved area
school. A weekly seminar, EDU 540, is required as a part of
the student teaching experience. Student teaching represents
the culminating experience in the professional preparation
of teachers.

An undergraduate major (from an accredited school) in the
content area will meet the specialization requirements for
secondary school teaching. Certification is available only
for content areas that have Florida DOE state approval at
Rollins College.
When seeking certification in a secondary subject (grades 612), a student needs to have either a major in the subject or
a minimum of 30 semester hours in the content area that
meet the specific Florida Department of Education subject
area requirements. An advisor may review a student's transcript, to help determine whether the content courses meet
state requirements. Rollins College does not have a program
specific to the middle grades.

Note: Secondary certification students do not have to complete the pre-internship field experience (EDU 500). These
students fulfill this requirement through EDU 517 and EDU
517L.

Recertification and/or Special Students

Students who have subject specialization in biology, chemistry, economics, English, French, German, history, math,
music, physics, political science, sociology, Spanish, and
Theater Arts, may enroll in the professional education
courses qualifying them for certification. Students may also
obtain content specialization in English or economics
through the Rollins College Hamilton Holt School.

Graduate courses are available for teachers seeking recertification and professional development. Such students are considered special students.
Special students who are not in an adviser-approved certification track and who wish to exceed six semester hours
must reapply for admission. (No additional admission fee
will be required.)

Clinical Education Experience
Student Teaching: EDU 533 or 534
The clinical education experience consists of two phases: a
pre-internship experience of a minimum of sixty (60) (EDU
500) field hours and the full semester student teaching experience. The student's pre-intern field experience will be
designed on an individual basis.

ADMISSION
An admissions committee reviews all applications and recommends action. The committee does not act until the
admissions file is complete. Admission may be one of four
kinds:

Student teaching (EDU 533 or 534) consists of a
one-semester field experience in an appropriate classroom
setting. Nine semester hours of supervised student teaching
are required. For teachers with two or more years of teaching experience, the clinical requirement may be adapted to
meet state requirements and program standards on a
case-by-case basis.

• Full admission for the degree or certification-seeking student.
• Provisional admission pending receipt of outstanding
documentation that meets the admission criteria.
• Probationary admission, for students not meeting all
requirements; will be reviewed after completion of six
(6) hours of coursework.
• Special admission, with permission to enroll in up to six
(6) hours of coursework.

A teaching internship experience in the area in which the
student is to be certified is required for elementary certifica-
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Degree-Seeking Students

istration. Only six (6) hours of coursework taken as a special
student may apply to a degree or certification program.

To be considered for admission as a degree-seeking student,
applicants must submit the following materials and must
satisfactorily meet the following requirements:

ACADEMIC POLICIES

1. An application form and payment of a $50 nonrefundable application fee.
2. Official (sealed) transcripts of all undergraduate (bachelor's degree from an accredited four-year institution)
and graduate study: a minimum overall Grade-PointAverage of 3.0 ("B") is required.
3. A statement of career goals (3-5 pages).
4. Three [3] letters of recommendation (should be submitted from supervisors or instructors).
5. Official, current (within five years) GRE (Graduate
Record Exam) minimum score of 900 (verbal and quantitative portions only).
6. State-required minimum, official scores on the CLAST
(College-Level Academic Skills Test) .

• All degree programs require a Grade-Point-Average
(GPA) of 3.0 ("B") for graduation. When a student's
average falls below 3.0 ("B") in either a degree or certification program, he or she is placed on academic probation and must bring his or her GPA up to 3.0 by the end
of the next term after being placed on probation to avoid
academic dismissal. No more than six (6) semester hours
of "C" (2.0) work may be included as degree credit.
Further "C" work is counted as graduate non-degree
credit and makes the student subject to academic dismissal. A grade of "F' or "XF' in any graduate course
may constitute reason for academic dismissal.
• Certification students are responsible for communicating
with the Certification Division of the Department of
Education in Tallahassee, Florida, for specifics regarding
their certification status.
• Certification and degree-seeking students are assigned an
adviser who prepares an "Individual Plan of Study" for
each student. Any changes in this "Individual Plan of
Study" may be made only with the approval of the adviser.
• Certification students must apply for student teaching
through the Director of Student Teaching the term prior
to student teaching. In order to be eligible for student
teaching, and in addition to admission requirements, a
student must have completed twelve (12) semester hours
of certification coursework from Rollins College and
must have academic recommendations from three [3]
faculty members. Two (2) recommendations must be
from full-time faculty. Recommendations must be submitted to the director of student teaching the term prior
to student teaching.
• Students who wish to change degree status must submit
a written request to the Director of the Teacher
Education Program. If this request is approved, students
must meet all requirements of the new status.
• Degree-seeking students may apply to transfer up to six
(6) semester hours of graduate-level coursework from
another accredited institution by filing an "Application
for Transfer Credit." Transfer credit is approved when the
following conditions are met:
a. The course is relevant to the degree program.
b. Graduate credit is earned from an accredited institution.
c. Graduate credit is earned within six (6) years of the
anticipated Rollins graduation date.
d. The course carries a grade of "B" or better; and the
course_has not been graded credit/no credit.
e. No transfer credit is approved until twelve (12)
semester hours are completed in Graduate Studies at
Rollins College.

Students who have completed a graduate degree program
from an accredited institution should consult with the program coordinator in reference to the GRE requirement.

Non-Degree Seeking Students
If seeking certification only, applicants must submit the following for admission into the Teacher Education Program:

• Items 1, 3, and 4 as stated above.
• Official (sealed) transcripts of all undergraduate (bachelor's degree from an accredited four-year institution) and
graduate study: a minimum overall Grade-Point-Average
of 2.5 is required.
• State-required minimum, official scores on the
College-Level Academic Skills Test (CLAST) and the
minimum requirement of one of the appropriate standardized tests: or ACT (20), SAT (960) , or GRE (900).
Upon admission to any graduate degree or certification
sequence, students must also apply for admission to the
Teacher Education Program (Form lS).
B. Applicants seeking admission as special students for one
(1) or two (2) courses must submit the following for
admission as a recertification or special student:
• An application form and payment of the $50 nonrefundable application fee.
• Official transcripts of all undergraduate and graduate
study : a minimum overall Grade-Point-Average of 2.5 is
required.
• One (1) letter of recommendation (from a supervisor or
instructor).
Admission must be granted or approved before a student
may register for any courses. Students who have not been
admitted to a degree program or a certification sequence
may take classes as a special student providing they sign an
Application for Graduate Credit Only form prior to each reg-
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Credit obtained through correspondence study is not applicable to any graduate degree program.

COURSE DESCRIPTIONS
Descriptions of courses offered through the graduate programs of the Hamilton Holt School are listed alphabetically
by prefix, and then numerically.

• All credit applied to a degree program must be earned
within six (6) years of the first registration. All students
who have not taken courses within a three-year period
must re-apply for admission and meet all admission
requirements in effect at the time of application.
• All academic policies of Graduate Studies programs are
approved by the faculty.
• Special students in Graduate Studies programs are subject to graduate policies and graduate fees.

EDU 500: Pre-Internship Field Experience [1]
Provides an opportunity for students planning to teach to gain
insight into the education process as it exists in the schools.
The course consists of two components: 1) directed observation and field experience which requires a student to spend a
minimum of 60 hours in an assigned school; 2) development
and practice of specific skills in the following areas:
Communication Skills, Analyzing Classroom Verbal
Interaction, Classroom Management, Analyzing Classroom
Leadership Styles, Writing Behavioral Objectives,
Developing Lesson Plans. Course is required for all students
in programs leading to elementary certification.

Comprehensive Examination
Both written and oral comprehensive examinations are
required for graduation from the M.A.T. and M.Ed. programs. Eligible students are notified of the examination
arrangements by mail. The written examination is a four-hour
test, normally taken no earlier than the last term of coursework. Students are notified of their results by mail. Those
who fail the examination must wait until the next official test
date before retaking the written examination and may be
required to complete interim requirements. Oral examinations
will be scheduled following successful completion of the
written section.

EDU 501: Sociological Foundations of Education [3]
Examines the school from a sociological perspective.
Sociological techniques are employed to study the effects of
schooling, the role of the teacher, the school as a miniature
society, and alternative educational structures.
EDU 503: Philosophical Perspectives on Education [3]
An application of analytical techniques to various classical
and contemporary writings in the philosophy of education.
Readings reflect various educational philosophies and may
include selections from Plato, Aristotle, Pestalozzi, Kant,
Froebe!, Rousseau, Dewey, Whitehead, and Russell. This
course meets the social foundations requirement for teacher
certification.

Graduation Requirements
Graduation requirements include the following:
• Admission to degree candidacy.
• Completion of all certification and course requirements
for the degree with a Grade-Point-Averag of 3.0 ("B") or
above.
• Successful completion of the comprehensive examinations.
• Evidence of acceptable performance at the preprofessional level for each of the 12 Accomplished Practices
(M.A.T. students only).
• Filing an "Intent to Graduate" form. This should be filed
prior to the last term of study.
• Payment of the $75 graduation fee.
• Payment of any outstanding fees to the College.
• Recommendation by the faculty.
Commencement is held once each year in the spring. All
degrees are awarded pursuant to the policies of the Board of
Trustees of Rollins College.

EDU 504: Psychological Foundations of Education [3]
Presents an application of psychological principles to learning by children and adolescents in school contexts. Special
topics include child and adolescent development, human
motivation, and implications for teaching strategies.
EDU 509: Foundations of Reading [3]
This is the basic course in reading, with the focus on whole
language, and literature-based programs. Special emphasis is
placed on emergent literacy, the reading/writing connection,
word identification and comprehension skills. Prerequisite:
EED 568 or EED 569.

TUITION AND FEES 2000-2001

EDU 511: Educational Strategies for ESOL [3]
Designed to meet the Florida Department of Education
requirements for ESOL endorsement. The course will include
instruction in: methods of teaching English to speakers of
other languages (ESOL), ESOL curriculum and materials
development, cross-cultural communication and understanding, and testing and evaluation of ESOL. The course is limited to master's degree students in Education and others pursuing certification and is highly recommended for those planning to teach in Florida.

Summary of Fees
• Application fee (non refundable) .. .............................. $50
• Tuition ($204 per credit hour) .................................. $612
• Graduation fee .................. ................ ................... ....... $75

Note: tuition amounts pertain only to the 2000-2001 academic year. All fees and charges are subject to change
without notice, and a slight tuition increase is anticipated each academic year.
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EDU 512: Instructional Strategies for the Elementary
School [3]
Examines current and emerging school programs found in
grades K-5. Topics include learner diversity, planning and
delivery of instruction and assessment procedures.

student may choose his/her own area of interest to research.
M.Ed. students conduct a study with elementary students.

EDU 540: Beginning Teacher Competencies [3]
A survey of the competencies found in the six domains of the
FPMS: planning, classroom management, organization of
instruction, presentation of knowledge, communication, and
evaluation of student progress. Students have the opportunity
to practice these competencies and to use the observation
instruments of FPMS. ConcmTent with EDU 533 or EDU 534.

EDU 513: Curriculum Theory and School Programs [3]
An introduction to school cmTiculum. Included is a theoretical and historical approach to curriculum development, and a
perspective of its impact on school organization and programs. Students examine several actual models of cun-iculum
organization in the region, and develop comprehensive models of their own.

EDU 544: Tests and Measurements: Group Testing [3]
This course includes the fundamentals of measurement theory
and elementary statistics necessary for evaluating test instruments and interpreting test scores. Class participants will
learn to use group psycho-educational tests for individual and
group appraisal.

EDU 517: Teaching (Particular Subject) in Middle or
Secondary Schools [3]
Examines special methods for teaching at the middle or secondary level. The course covers instructional techniques and
classroom materials in the designated subject and includes
special problems associated with classroom testing and teaching the "at-risk" learner. To be taken the semester before student teaching and with EDU 517L.

EDU 551: Guidance in the Elementary School [3]
Acquaints classroom teachers with the organization, principles, techniques, and materials associated with elementary
school guidance. The course assumes a familiarity with the
basic theories of child development, testing, and counseling.

EDU 517L: Field Experience in Middle or Secondary
Education [1.5]
A pre-internship field experience. A minimum of four hours a
week in a middle or secondary school is required. To be taken
with EDU 517.

EDU 560: Exceptional Child Education [3]
An introduction to exceptional education. Cunent laws, educational and medical treatment, causes, definitions, characteristics, family and societal implications, and current issues are
the focus.

EDU 522: Instructional Strategies for the Secondary
School [3]
Examines cun-ent and emerging school programs found in
grades 6-12. Topics include the impact of technology, student
diversity, and accountability on curriculum. Prospects for curriculum and assessment reform, and the relation of curriculum design to teaching methods will be addressed.

EDU 567: Inclusive Schools and Communities [3]
Offers the student a first-hand look at the process of screening, refening, evaluating, and placing school-age learners in
educational settings where they can benefit most from the
educational services available to them under the law.
Emphasis is placed on the inclusive school and community,
where disabled and nondisabled learners are educated together in classrooms, and educational services are brought to the
classroom instead of bringing the learners to the services.
Strategies for successful collaboration and inclusion are
included.

EDU 533: Student Teaching: Elementary [9]
A student teaching internship offered at the elementary level.
A nine-semester-hour experience requiring teaching in a public or private school. This course requires prior application to
the director of student teaching (deadlines for each term are
published). This experience is fully explained in the student
teaching handbook available from Graduate Studies.

EDU 575: Diagnostic Techniques in Reading [3]
An intensive workshop in diagnosing reading difficulties.
Students review research on developmental, adaptive, and
remedial reading, and study and administer diagnostic instruments. Students work intensely with area children utilizing
diagnostic techniques. Prerequisite: EDU 509 or equivalent.

EDU 534: Student Teaching: Secondary [9]
A student teaching internship offered at the secondary level.
A nine-semester-hour experience requiring teaching in a public or private school. This course requires prior application to
the director of student teaching (deadlines for each term are
published). This experience is fully explained in the Student
Teaching Handbook available from Graduate Studies.

EDU 576: Advanced Reading Strategies [3]
An intensive class in prescriptive reading strategies and materials. Students work toward expertise in matching techniques
and materials to the needs of the individual child. Prerequisite:
EDU 575 or may be taken concurrently with same.

EDU 536: Research in Education [3]
An analysis of the current issues in education. Topics for discussion may include technology in the classroom, current
curricular trends, important educational research results, and
others. A formal search of the literature is required. Each

EDU 579: Individualizing Instruction and Instructional
Design [3]
Participants develop, construct, implement, and evaluate an
individualized program for their own teaching situation
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(K through grade 6). Research on learning styles, theories of
instrnction, and instructional design is reviewed . Individualized
approaches include diagnostic-prescriptive teaching, modules,
learning centers, open experience, and other behavior and
experience referenced models. Consideration is given to the
management of space, time records, materials, and children.

in early childhood education. Students will read and write
about a variety of issues, including quality child-care, how
young children learn, the young child with disabilities, guidance of young children, play, early childhood cmTiculum,
developmental appropriate practices, and assessment with
young children. Weekly take-home tests will give students
opportunities to construct multi-dimensional perspectives.
Exploratory visits to various early childhood programs will
be included and students will share their reflections with others in the class.

EDU 580: The Multicultural Classroom [3]
Examines the variety of concerns of teachers in multicultural
classrooms. Issues may include bilingual education, racism in
schools, tracking, teacher education, and multicultural education.

EED 552: Analysis of Curriculum Materials for
Elementary Education [3]
Assists teachers in developing an objective procedure for evaluating commercial curriculum materials. This course draws on
commercial materials in use in Central Florida to teach the
language arts and related subjects. These materials include
computer software, kits, instructional media, and tests.

EDU 581: Child Study Skills for Primary Education [3]
An opportunity to study and understand the sequence of
growth in child development. Students learn strategies for
observing, diagnosing, and prescribing appropriately for the
needs of the early learner whose cognitive development is
enhanced by concrete experiences. Different approaches for
working with parents and families of ethnically diverse
groups are presented.

EED 555: Elementary Methods for Foreign Language [2]
Focuses on the principles and methods for teaching foreign
language to elementary school children. Required for all students seeking a foreign language certification.

EDU 582: Foundations of Primary Education
Curriculum [3]
Examines the theory, principles and practices of curriculum
development in early childhood education from planning to
evaluation. Topics discussed include the following: What
should comprise the early childhood curriculum? What is the
purpose of early childhood schooling? What types of early
childhood curricula are available?

EED 560: Laboratory in Elementary School Music [2]
A workshop covering the basic concepts, literature, and methods for teaching music in the elementary grades. Vocal and
instrumental music are included, and the course stresses the
use of music to provide creative experiences.
EED 561: Laboratory in Elementary School Art [2]
Focuses on how art can be used to foster child development
and supplement learning in the curricular areas. Related topics include sensory experiences, aesthetics and aesthetic education, managing a classroom art center, and the adult's role
in child art. Participants directly experience an a1rny of artistic media and conduct art activities with children.

EDU 583: The Development of Literacy in Primary
Education [3]
Emphasizes the importance of linguistic experiences as a
basis for developing reading, writing, listening, and speaking
skills in early learners. The stages of language acquisition for
ages of birth to nine are studied. Additional concern is
focused on the different modes of personal interaction used
by children of this age. This course, together with EDU 581
and EDU 582, will lead to Primary certification.

EED 562: Laboratory in Communication and Materials
for Children [3]
This workshop develops creative instructional materials for
the classroom. This course stresses the purposeful use of a
variety of media for effective communication.

EDU 587: Child Development [3]
Focuses on the physical, social, emotional, cognitive, and creative development of the individual from birth through adolescence. The course strives for a balance between developmental theory and practice. Theoretical positions include
Normative-Maturation (Gesell), Behaviorist Environmental
(Skinner), Psychodynamic (Freud and Erikson), CognitiveTransactional (Piaget), and Humanism. Practical application
with children in>a variety of settings including home, school,
and agency is stressed.

EED 563: New Content in Elementary School
Mathematics [3]
Focuses on the NCTM standards for the teaching of elementary mathematics. Major topics include the use of manipulatives, calculators, the real number system, informal and formal geometry, basic facts and algorithms, measurement and
metrics, and problem solving.
EED 563L: Elementary School Mathematics Lab [1]
Problem solving sessions that utilize basic mathematical concepts introduced in EED 563. The use of manipulatives facilitates understanding of various number systems, measurements and algorithms.

EDU 601: Educating Young Children for the
1\venty-First Century [3]
This course develops an acute awareness of the changing needs
of young children and builds a comprehensive knowledge base
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EEO 564: New Content in Elementary School Science [3]
Reviews special methods of teaching science to elementary
school pupils. A learning cycle approach is used stressing
activity-oriented science, and basic science concepts.
Performance assessment will be utilized throughout the
class.

FACULTY
Dates indicate (1) first appointment at Rollins (2) y~ar of
receiving present rank.
Wendy W. Brandon

Visiting Associate Professor of Education (1998; 1998); B.S.
University of Georgia; M.S., Central Missouri State
University; Ed.D., Teachers College, Columbia University.
Specializations: reading/literacy, social/cultural foundations,
multicultural education, teaching methods, curriculum theory,
and service learning.

EEO 565: Teaching Advanced Topics in Science in the
Elementary School [3]
Designed to expand teachers ' knowledge of basic physical
science principles, increase interest and confidence in teaching science, and provide participants with a series of activities that can be incorporated into the science curriculum. The
classes will involve lectures and discussions, but a significant
portion of the class time will be spent performing laboratory
exercises. CD-ROM technology, videodiscs and the use of
computers for simulations, data collection and analysis have
been integrated into the course.

Linda R. DeTure

Professor of Education, Director of Teacher Education
Programs, and Director of Student Teaching (1981; 1991);
B.A., Florida State University; M.Ed., Ph.D., University of
Florida. Professor DeTure's teaching areas include science
education, cmriculum and instruction, and elementary
education.

EEO 566: New Content in Elementary School Social
Studies [3]
This course reviews special methods of teaching social studies in the elementary grades. Topics include cooperative
learning, contemporary affairs, and recently developed materials designed to introduce young children to the evaluation
of significant social issues.

Scott Hewit

Associate Professor of Education (1994; 1994); B.S., SUNY
Plattsburgh; M.S., Indiana University at Fort Wayne; Ed.D. ,
Ball State University. Professor Hewit's teaching areas
include early childhood development, collaboration and
inclusion, classroom management, social studies, and curriculum and instruction.

EEO 567: Health and Physical Education Programs in
Elementary Schools [2]
Reviews special methods for physical activities for children,
concepts and materials of health education, and a study of the
value underlying programs of personal fitness for children.

Debra K. Wellman

Assistant Professor of Education (2000; 2000); B.S., Illinois
College; M.S. Eastern Illinois University; Ph.D. University of
Toledo. Professor Wellman's teaching areas include emergent
literacy, reading, children's literature, and social studies.

EEO 568: New Content in Elementary School Language
Arts [3]
This course is based on the constructionist viewpoint with
process writing as its major focus. Traditional language arts skills are taught as
they are incorporated into the process.
EEO 569: Literature for the Elementary
School Child [3]
Examines literature appropriate for use in
the elementary grades. Topics include the
analysis and classification of children's
literature, educational benefits of literature
in the classroom, recent research in
children's literature, major children's
authors and illustrators, recurrent themes
in children's literature, and techniques
for the effective use of literature in the
classroom.
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MASTER OF HUMAN
RESOURCES PROGRAM

Second Year:
Summer MHR
MHR
MHR505
Fall
MHR
Spring
MHR610

Donald P. Rogers, Ph.D., SPUR, Director

The Master of Human Resources (MHR) program is designed
for people who are serious about careers in Human Resources
(HR). The primary purpose of this program is to prepare talented people for positions of organizational leadership and
professional responsibility in the fields of Human Resource
Management (HRM), Human Resource Development (HRD),
Employee Relations (ER), or Organizational Development/
Management Consulting OD/MC).

MHR
Graduation

Three-Year Option: By taking two courses per term for two
terms and one course per term for six te1ms, students will
complete the program in less than three years. Unless an
exception is granted, core courses should be taken in
sequence.

Most of the students in this program are experienced HR professionals (trainers, recruiters, consultants, or analysts), HR
managers, or directors of HR. Some are experienced managers (often with M.B.A. or J.D. credentials) looking to
strengthen their people management competencies. Others are
professionals looking to make a career change to HR (from
accounting, finance, marketing, teaching, etc.). A very small
number are looking for entry-level positions in HR. As a
result, the program is designed for people who want the kinds
of knowledge, skills, and experiences which will increase
their marketability, help them improve current job performance, prepare for career advancement, and develop a strategic-level perspective on HR issues and challenges.

First Year:
Fall
MHR 500

Spring

Summer
Fall
Spring

Summer
Fall
Spring

Elective
Training and Development
Elective

MHR
MHR
MHR 610

Elective
Elective
Managing the Human Resource
Function

Graduation

The Curriculum
The curriculum is designed to provide a broad approach to
core areas of human resources and opportunities to specialize
in areas of specific interest. Some key features of the curriculum are:

Students begin the program in the fall term each year and
proceed through the core courses as a group. This cohort feature allows for the development of a community of learners
who come together and support one another in pursuit of
their academic goals. Courses are offered evenings and weekends during the fall, spring, and summer terms . A mixture of
Rollins College faculty and Central Florida Human Resource
professionals teach the courses.

• Comprehensive approach to HR (most programs emphasize HRM, HRD, ER, or OD/MC). Our approach integrates and balances all four aspects of HR with several
courses in each area.
• Focus on the HR processes that are critical to developing
distinctive competencies, competitive advantages, best
practices, and organizational success.
• Emphasis on developing leadership, professionalism,
personal effectiveness, critical analysis, problem solving,
teamwork, professional writing, and presentation skills
for personal success.
• Fewer core courses with more credit hours to allow coverage of the key HR processes in greater depth.
• More elective courses allow students to pursue areas of
interest with a balance of depth and breadth.

Two-Year Option: By taking two courses per term for five
terms students will complete the program in less than two
years. Unless an exception is granted, core courses should be
taken in sequence.

MHR 510
MHR 553
MHR 515

MHR
MHR 505
MHR

Third Year:

This is a professional degree requiring 40 semester hours.
Once a student has been accepted into the program an individualized plan of study can be designed in consultation with
a student's adviser. All students complete six core (required)
courses . The remaining courses can be selected by the student
from a list of electives.

Spring

MHR510
MHR 553
MHR 515

Strategic Human Resource
Management
Organization Development
Employment and Labor Law
Recruitment, Selection, and
Retention

Second Year:

PROGRAM OF STUDY

First Year:
Fall
MHR 500

Elective
Elective
Training and Development
Elective
Managing the Human Resource
Function
Elective

Strategic Human Resource
Management
Organization Development
Employment and Labor Law
Recruitment, Selection, and Retention
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• Focus on developing the professional competencies identified by the American Society for Training and
Development (ASTD) and the Society for Human
Resource Management (SHRM) in addition to the traditional liberal arts competencies that are Rollins ' strength.
• Concern with giving students knowledge they can use
and apply immediately on the job.
• Balance of theory and application in EVERY course (no
purely theoretical courses).
• A capstone course that integrates the·subject matter and
allows students to apply their knowledge and skills to
current problems.

MHR 527S
MHR 528S
MHR 529S
MHR 532S
MHR 536S
MHR 537S
MHR 542S
MHR 546S
MHR 555S
MHR 561S
MHR 590S
MHR 591S

Presentation Skills for HR Professionals
Listening Skills for HR Professionals
Negotiating Skills for HR Professionals
Career and Succession Planning
Creating A Learning Organization
Managing Innovation and Creativity
Team Building
Managing Change
Industrial and Labor Relations
Human Resource Information Systems
SHRM National Conference
Special Topics

Curriculum Requirements

Concentrations

The curriculum includes 24 hours of required courses and 16
hours of electives. An undergraduate course in statistics is
required as it is a prerequisite for some MHR courses.

Students may choose any electives to reach the 16 hours.
While we have tried to make the program comprehensive,
some students may wish to concentrate on a specific aspect of
HR. You may complete a concentration by taking at least 10
hours of related courses. The concentrations include:

Required Courses (6):
MHR 500
MHR 505
MHR 510
MHR 515
MHR 553
MHR 610

Strategic Human Resource Management
Training and Development
Organization Development
Recruitment, Selection, and Retention
Employment and Labor Law
Managing the Human Resource Function

Human Resource Management (BRM) Concentration
(at least 10 credit hours)
MHR 501S International Human Resource Management [2]
MHR 503S Best Practices [2]
MHR 506S Managing Intellectual Capital [2]
MHR 523S Finance and Accounting for Human Resource
Professionals [2]
MHR 529S
Negotiating Skills for HR Professionals [2]
MHR 532S Career and Succession Planning [2]
MHR 537S Managing Innovation and Creativity [2]
Leadership Theory and Practice [4]
MHR 538
Employee Relations [4]
MHR 543
MHR 555S Industrial and Labor Relations [2]
Compensation Management [4]
MHR557
Performance Management [4]
MHR559
MHR 561S Human Resource Information Systems [2]

Students must choose a total of 16 credits from the electives
(2-credit or 4-credit) courses.

Elective Courses (4 credits):
MHR 522
MHR 525
MHR 535
MHR 538
MHR 540
MHR543
MHR544
MHR 557
MHR 559
MHR 590
MHR670
MHR 673
MHR 675
MHR677

Organizational Psychology
Organizational Surveys
Management and Executive Development
Programs
Leadership Theory and Practice
Management Consulting
Employee Relations
Conflict and Dispute Resolution
Compensation Management
Performance Management
Special Topics
Independent Research (2-6 credits)
Independent Project (2-6 credits)
Internship (2-6 credits)
Thesis (4-8 credits)

Human Resource Development (HRD)
Concentration (at least 10 credit hours)
MHR 506S
MHR 5 l 7S
MHR 522
MHR 525
MHR 527S

MHR 528S

Elective Courses (2 credits):
MHR 501S
MHR 503S
MHR 506S
MHR 5 l 7S
MHR 520S
MHR 521S
MHR 523S

MHR 532S
MHR 534

International HRM
Best Practices
Managing Intellectual Capital
Job Analysis
Managing Organizational Culture
Organizational Communication
Finance and Accounting for HR Professionals

MHR 536S
MHR 538
MHR 542S
MHR 559
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Managing Intellectual Capital [2]
Job Analysis [2]
Organizational Psychology [4]
Organizational Surveys [4]
Presentation Skills for Human Resource
Professionals [2]
Listening Skills for Human Resource
Professionals [2]
Career and Succession Planning [2]
Management and Executive Development
Programs [4]
Creating A Learning Organization [2]
Leadership Theory and Practice [4]
Team Building [2]
Performance Management [4]

in statistics is required, since it is a prerequisite for some
courses. Applicants must submit the following items to be
considered for acceptance:

Organizational Development/Management
Consulting (OD/MC) Concentration
(at least 10 credit hours)
MHR506S
MHR 517S
MHR 520S
MHR 521S
MHR525
MHR 527S
MHR 528S
MHR 536S
MHR 537S
MHR 540
MHR 542S
MHR544
MHR 546S
MHR559

• Completed application form, including the $50 nonrefundable application fee.
• Current resume.
• A one- or two-page statement of purpose essay clarifying
your expectations from graduate study. Please address
the following questions: 1) Why do you want to pursue a
Master of Human Resources degree? 2) How will the
MHR program enhance your performance in your current
position? 3) How does the MHR program relate to your
career goals?
• Official transcripts from all colleges and universities
attended.
• Two letters of recommendation from individuals who can
attest to your ability to do graduate study.
• Test scores (taken within the last five years) from the
Miller Analogies Test (MAT), the Graduate Record Exam
(GRE) or the Graduate Management Admissions Test
(GMAT).
• For applicants whose native language is not English,
scores from the Test of English as a Foreign Language
(TOEFL) are required.
• Applicants who are not American citizens must demonstrate appropriate permanent resident or visa status. This
is a part-time program that does not qualify students for
F 1 visas.

Managing Intellectual Capital [2]
Job Analysis [2]
Managing Organizational Culture [2]
Organizational Communication [2]
Organizational Surveys [4]
Presentation Skills for Human Resource
Professionals [2]
Listening Skills for Human Resource
Professionals [2]
Creating A Learning Organization [2]
Managing Innovation and Creativity [2]
Management Consulting [4]
Team Building [2]
Conflict and Dispute Resolution [4]
Managing Change [2]
Performance Management [4]

Employee Relations/Industrial Relations (ER)
Concentration (at least 10 credit hours)
MHR 501S

International Human Resource Management

MHR 520S
MHR 521S
MHR 522
MHR 525
MHR527S

Managing Organizational Culture [2]
Organizational Communication [2]
Organizational Psychology [4]
Organizational Surveys [4]
Presentation Skills for Human Resource
Professionals [2]
Listening Skills for Human Resource
Professionals [2]
Negotiating Skills for Human Resource
Professionals [4]
Team Building [2]
Employee Relations [4]
Conflict and Dispute Resolution [4]
Industrial and Labor Relations [2]

[2]

MHR 528S
MHR 529
MHR
MHR
MHR
MHR

542S
543
544
555S

Evaluation
A faculty committee will evaluate applications for admission
to the program. As with all Rollins College programs, the
admissions committee will make its decisions by evaluating
the 'whole' person and not by applying a formula. Since
space in the program is limited and entry is competitive, the
committee will be looking for people who can benefit from
the program, who can handle the rigorous demands of graduate study, and who have the potential to assume leadership
roles in the Human Resource field.
In making its decisions the admissions committee will consider an applicant's personal statement, Grade-Point-Average,
work experience, test scores, letters of recommendation, and
any other information the applicant wishes to provide. An
incomplete application package (missing application form,
official transcripts, letters of recommendation, or test scores)
will delay the evaluation and decision. Applicants will be
notified of the committee's decision by mail in May.

ADMISSION
Application for Admission
Applicants who hold an undergraduate degree from an
accredited college or university are eligible to apply for
admission to the Master of Human Resources program. For
information and application materials, students should write
to Rollins College, Master of Human Resources, 203 East
Lyman Avenue, Winter Park, Florida 32789; or call (407)
646-2653; or e-mail cthiebault@rollins.edu .

Payment Schedule
Acceptance letters for newly entering students are mailed in
mid-May. The non-refundable $350 reservation deposit is due
by June 15. This amount will later be credited toward the cost
of tuition for the first term. First-term tuition is due in full
before July 15.

Admission Standards
All students are admitted for the fall term. Applicants must
have a bachelor's degree from an accredited college or university by the time they enroll. An undergraduate course
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completing their requirements will receive the Master of
Human Resources degree.

Tran sfer Credit
All graduate work completed with a grade of "B" or better at
accredited colleges and universities is evaluated by the director of the program. With the director's approval, up to two
transfer courses (6 semester hours) -consistent with the mission of the Program-are counted toward the graduation
requirement of 40 semester hours for the Master of Human
Resources degree. Transfer courses may be substituted only
for electives and not for any of the required core courses. No
transfer credit will be given for internships, practicums, or
life-experience courses at the graduate level. The transcript
submitted from the college or university where the course was
completed determines the total number of credit hours awarded for the transfer of courses. Students who transfer course
credits into the program are advised that they will have to take
a sufficient number of courses at Rollins College in order to
earn the 40 credit hours required for completion of the Master
of Human Resources degree. Students should discuss transfer
credits with the coordinator or director of the program.

Students who achieve a cumulative Grade-Point-Average of
3.84 will graduate with distinction. A student's transcript will
bear this notation: It will be noted at Commencement, and a
congratulatory letter will be sent from the dean.

Audit
Only graduates of the Master of Human Resources Program
can register to audit MHR elective courses. Requests to audit
courses are granted only when space is available.

Alumni
Alumni of the Rollins College Human Resources Program
may take additional credit courses in the Human Resources
Program at a 20 percent discount. An official transcript must
be presented at registration to receive the discount.

TUITION AND FEES 2000-2001

Time Limits

Summary of Fees

Degree candidates are permitted six years to complete the
degree requirements listed in the program of study. The curriculum is available in either a two-year option or a threeyear option. Degree candidates are required to take two
courses per term under the two-year option. Under the threeyear option, students are required to take two courses for the
first two terms and one course per term thereafter. The length
of time required to complete the program may vary if transfer
credits are accepted. If a degree candidate cannot complete
the program of study within the authorized six years, a new
program of study designating the remaining requirements will
be necessary.

Students accepted to the program are required to register for a
minimum of four courses their first year (two per regular
term fall and spring). The tuition per course (4.0 credits) is
$960 ($240 per semester hour). A non-refundable deposit fee
of $350 is required from new students. The deposit fee is
payable by June 15 and will be applied toward the tuition for
the first core courses.
• Application fee (non-refundable) .... .. ..... ................. ..$50
• Deposit fee (non-refundable) .......... ....... ....... .......... $350
• Fall term tuition
(8 credits: $240 per semester hour) ....... ................. $1920
• Spring term tuition
(8 credits: $240 per semester hour) ......... ... ............ $1920
• Graduation fee .. .. ... ... ... ....... ............... ............ .. ........... $75

Withdrawal from the Program
Students may withdraw from the program temporarily by
sending a letter to the director explaining the circumstances
and indicating when they propose to resume studies. Students
wishing to return to the program must petition the director for
readmission.

Note: tuition amounts pertain only to the 2000-2001 academic year. All fees and charges are subject to change
without notice, and a slight tuition increase is anticipated each academic year.

Graduation Requirements

COURSE DESCRIPTIONS

It is a student's responsibility to make certain that all the
course requirements for graduation listed on his/her program
of study have been met. If there is any doubt, a program
adviser should be consulted prior to registration for the last
semester preceding expected graduation. The Master of
Human Resources degree will be granted when the student
has successfully completed a total of 40 credit hours, including the six required courses (24 hours) and 16 hours of electives, with a Grade-Point-Average of 3.00 or better. Students
must file an Intent to Graduate form at the beginning of their
final year. This form is available from the Hamilton Holt
School office. There is a $75 graduation fee. Students

MHR 500: Strategic Human Resource Management [4]
Provides an overview of the field of Human Resources (HR).
Examines key HR processes including staffing, communication, training, compensation, workflow, employee relations,
and change. Emphasizes strategic thinking concepts (ex:
human capital theory, value added, best practices, distinctive
competencies, competitive advantages, return on investment)
and tools (ex: vision, values, assessment, design, implementation, evaluation). Explores the process of Human Resource
Management (HRM) from a strategic perspective using case
studies. (Formerly Human Resource Management)
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for use in job evaluation, job specification, job description,
and job design. Part of this course is a practicuum actually
doing job analysis.

MHR 501S: International Human Resource
Management [2]
Explores the problems of managing HR in a cross-national
firm. Deals with issues of global strategy, cross-cultural management, international assignments, immigration, workforce
mobility, and integration of cross-national HR practices.
Course is taught from a managerial perspective using case
studies.

MHR 520S: Managing Organizational Culture [2]
This course draws on traditional, modern, and postmodern
theories and critiques of organizations for insights into the
design of organizational cultures and processes which
impact organizational effectiveness. The course will be
taught from an OD perspective using actual organizations
as examples. (Formerly Organizational Structure and
Design)

MHR 503S: Best Practices [2]
Examines innovative and controversial HRM practices such
as reengineering, total quality management, performance consulting, outsourcing, and branding. Topics change from term
to term. Considers the history, promise, theory, and reality of
high visibility HR practices. (Formerly Human Resource
Management Practices)

MHR 521S: Organizational Communication [2]
The study of the modern organization as a system composed
of a number of subsystems. The organization is viewed as a
unique and dynamic setting to link people and processes. The
critical role of communication in establishing and maintaining those links is emphasized. Literature in the field is
reviewed and selected problems are explored. Theory is integrated with application.

MHR 505: Training and Development [4]
Human Resource Development (HRD) deals with the personal and professional enhancement of employees. Topics covered include needs assessment, designing an employee development program, methods of adult education and training,
career and life planning issues, and developing employee
skills to meet the needs of future organizations.

MHR 522: Organizational Psychology [4]
Foundations for understanding individual and group behavior
with applications to managerial problem solving. Topics will
include individual behavior, perception, motivation, gt:oup
behavior, group dynamics, leadership, communication, and
stress. (Formerly Organizational Behavior)

MHR 506S: Managing Intellectual Capital [2]
Examines current theories of intellectual capital, human capital, and knowledge management. Considers the implications
of these theories for HR practice. Focuses on techniques for
identifying opportunities from trend/issue data. Course will
be taught from a creative thinking perspective using these
theories as a starting point to create future HR practices that
can increase organizational effectiveness.

MHR 523S: Finance and Accounting for Human Resource
Professionals [2]
Provides a basic overview of accounting and finance. Focuses
on the theories, concepts, and practices HR professionals
need to know in order to understand accounting and financial
statements, communicate with accounting and finance people,
and manage the accounting and financial aspects of their HR
programs.

MHR 510: Organization Development [4]
Organization Development (OD) is the process of applying
social science principles to the workplace to bring about
planned change. OD focuses on organizational change, developing new approaches to organizational problems, and providing for the psychological well being of organizational
members. This course will address methods of bringing about
organizational change through interventions at the personal,
group, and system levels.

MHR 525: Organizational Surveys [4]
One of the cornerstones of effective human resource practice
is the proper diagnosis, measurement, and analysis of issues
that affect employees. Using methods from the social sciences, this course looks at the ways in which organizational
issues may be studied or evaluated. Prerequisite: one undergraduate statistics course.

MHR 515: Recruitment, Selection, and Retention [4]
Various methods for recruiting, selecting, and retaining
employees. Topics include equal employment opportunity;
human resource planning; determination of staffing needs;
internal and external recruitment strategies; selection interviews, tests, and assessment procedures; placement, promotion, and transfer policies; and retention strategies.
Prerequisite: MHR 500 and one undergraduate statistics
course. (Formerly Organizational Staffing)

MHR 527S: Presentation Skills for Human Resource
Professionals [2]
HR professionals need to be able to communicate effectively
in a variety of formal situations. This course focuses on
developing professional level presentational skills including
the creation of computer/Web-based slide shows. Applications include practical communication problems such as
orienting new employees, defending a budget proposal,
explaining changes in the benefits package, running a department meeting, or giving a training lecture. (Formerly
Communication Skills for Professionals)

MHR 517S: Job Analysis [2]
Job Analysis is one of the most widely used tools in HRM.
Job Analysis is a method of collecting and interpreting data
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MHR 528S: Listening Skills for Human Resource
Professionals [2]
Listening skills are the most widely practiced and the least
frequently taught of the communication skills. This course
focuses on developing listening skills and examining HR situations where these skills might be practiced.

ing solutions, and evaluating effectiveness. Course will discuss the planning, marketing, and management of the consulting firm as well as the assignment.

MHR 542S: Team Building [2]
Theories of cooperation, participatory decision-making, and
collaborative learning are used to develop strategies for creating and improving the operational performance of work
teams. The course will be taught from both the group-process
and information technology perspectives.

MHR 529S: Negotiating Skills for Human Resource
Professionals [2]
HR professionals engage in negotiations on a daily basis.
Discusses various theories, practices, and approaches to negotiating. Stresses behavioral negotiation, common ground, and winwin strategies. Focuses on developing useful negotiating skills.

MHR 543: Employee Relations [4]
Examines the consequences of common approaches to
employee-centered issues. Identifies company initiatives in
the areas of image building, branding, employee influence,
teamwork, work-life balance, child-care, etc. Explores company responses to problems of workplace violence, substance
abuse, sexual harassment, intergenerational conflict, etc.

MHR 532S: Career and Succession Planning [2]
Focuses on the design and management of career and succession systems for individuals and organizations. Topics will
include career development, balancing career and family,
individual career planning, labor market analysis, job search
strategies, succession planning, termination planning, outplacement, retirement planning, and managing your own
career in HR. Taught from a managerial perspective using
case studies. (Formerly Career Management)

MHR 544: Conflict and Dispute Resolution [4]
Analysis of various methods for resolving grievances, disputes, and conflicts in unionized and nonunion organizations.
Topics include collective bargaining; sources of conflict;
exchange theory; negotiation; mediation, arbitration, and
third-party intervention methods; selecting the appropriate
conflict-resolution method for a particular organization; and
evaluating the effectiveness of the method.

MHR 535: Management and Executive Development
Programs [4]
The process of researching, designing, implementing, and
evaluating management and executive development programs.
Topics include proposal writing, budgeting, and evaluation.
Students will design a management development program.
The course will be taught from a Human Resource
Development (HRD) perspective using a variety of methods.

MHR 546S: Managing Change [2]
The practical problems involved in implementing large-scale
organizational change programs such as reorganization, refocusing, resizing, or reengineering. The course will be taught
from a managerial perspective using the case method.
(Formerly Managing Organizational Change)

MHR 536S: Creating A Learning Organization [2]
A Learning Organization (LO) is a particular kind of organizational structure designed to adapt quickly to a rapidly
changing environment using sophisticated data-gathering,
modeling, feedback, and accelerated learning techniques.
This course considers the strengths and weaknesses of the
LO, when to create the LO, how to create and maintain the
LO, and what to do when the LO outlives its usefulness.

MHR 553: Employment and Labor Law [4]
Analyzes state and federal regulations of human resource
decision making. Significant attention will be devoted to specific employment and labor laws. The course focuses on the
identification and application of legal, ethical, and regulatory
issues in formulating and implementing policies.

MHR 537S: Managing Innovation and Creativity [2]
Provides a basic overview of innovation and creativity.
Discusses the theories, concepts, and practices HR professionals need to know in order to engage in creative thinking,
design programs to increase organizational creativity and
innovation, and manage the process of innovation in their HR
programs. (Formerly Innovation and Creativity)

MHR 555S: Industrial and Labor Relations [2]
Strategies for creating positive employee relations and
increasing employee commitment and satisfaction. Course
content includes labor relations, discipline, problem employees, employees with problems, employee attitude surveys,
and employee communication programs. The course will be
taught from a managerial perspective using the case method.
(Formerly Employee and Labor Relations)

MHR 538: Leadership Theory and Practice [4]
A personal effectiveness course focusing on the cultivation of
leadership attributes and skills. Topics include a review of leadership theory, leadership development models, and leadership education. Students will design leadership development progran1s.

MHR 557: Compensation Management [4]
The design and administration of compensation and benefit
packages. Course content includes financial analysis of
compensation packages, economics of compensation, executive compensation, mandated benefits, and control of costs.
The course will be taught from a managerial perspective
focusing on issues of equity, incentive, and risk.

MHR 540: Management Consulting [4]
Focuses on consulting tools, processes, and strategies for
establishing relationships, analyzing problems, recommend-
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research report, and makes a seminar-style presentation to the
faculty. Prerequisite: completion of at least four MHR courses.

MHR 559: Performance Management [4]
The design and operation of work systems. Course content
includes setting performance objectives, designing performance systems and processes, engineering and re-engineering
work processes, evaluating results, and conducting performance appraisals. The course will be taught from a managerial perspective using the case method to focus on issues of
productivity, quality, and cost control.

MHR 673: Independent Project (2-6)
A student develops an independent project in an area of interest (e.g.: stress management, performance appraisal, job
analysis, etc.). In consultation with a faculty member, the student defines the scope and objectives of the project, conducts
the project, writes a project report, and makes a seminar-style
presentation to the faculty. Prerequisite: completion of at least
four MHR courses.

MHR 561S: Human Resource Information Systems [2]
The design and operation of computer-based information systems to improve HR service delivery, decision making, and
performance support. Focuses on the existing HRIS, upgrading current hardware and software, designing and implementing the new system, surviving the process, and evaluating
system effectiveness. Includes detailed consideration of popular off-the-shelf and custom HR software.

MHR 675: Internship (2-6)
Provides the student with practical experience in a human
resources environment. This course is not intended for students who are already working in the field. In consultation
with career services and the director, the student identifies a
host organization, defines an internship project, and completes several weeks of supervised on site activities.
Prerequisite: completion of at least four MHR courses.

MHR 590: Special Topics [4]
This course will be offered on an occasional basis focusing
on an in-depth treatment of a special topic or current issue in
human resources or organization development. Course topics
might be theoretical (Critical Theories of the Firm), professional (Preparation for the PHR Exam), disciplinary (Women
and Work), or practical (Managing Conflicts between EEO,
ADA, INS, and Florida Workers Comp).

MHR 677: Thesis (4-8)
Students conduct an original research project on a topic of
interest. The thesis may count as one or two courses.
Prerequisite: approval of a faculty committee.
MHR 677C: Thesis Continued

MHR 590S: SHRM National Conference [2]
This course is designed to help students explore the concept
of continuing professional education (Life Long Learning) in
their context of the Society for Human Resource
Management's Annual Professional Conference. Prior to the
conference we will meet to develop conference plans. During
the conference we will meet daily to discuss what people are
learning. After the conference, each student will write a
reflection on his or her participation and learning.

FACULTY
Richard K. Bommelje

Associate Professor of Organizational Communication. B.S.,
M.S.M., Rollins College; Ed.D., University of Central
Florida. Professor Bommelje teaches courses on leadership,
listening, and management.

MHR 591S: Special Topics [2]
This course will be offered on an occasional basis focusing
on an in-depth treatment of a special topic or current issue in
human resources or organization development. Course topics
might be theoretical (Critical Theories of the Firm), professional (Preparation for the PHR Exam), disciplinary (Women
and Work), or practical (Managing Conflicts between EEO,
ADA, INS, and Florida Workers Comp).

Martin E. Farkash

Professor of Psychology (1979; 1983); B.A., Brooklyn
College; M.S., Ph.D., Yeshiva University. Specializations:
clinical psychology, psychotherapy, psychological testing,
and stress management.
John M. Houston

Associate Professor of Psychology and Organizational
Behavior. B.S. , Georgetown University; M.A., Ph.D., New
York University. Professor Houston teaches courses on survey
research methods, industrial/organizational psychology, group
dynamics, and statistical analysis.

MHR 610: Managing the Human Resource Function (2-6)
The capstone course, designed to integrate materials from the
other courses, looks at the field of human resources from a
leadership perspective. Using the case method, students will
develop a problem solving approach to issues that affect organizational effectiveness and employee development.
Prerequisite: Four [4] of the required core courses.

Craig McAllaster

Director, Executive M.B.A. Program, Roy E. Crummer
Graduate School of Business. B.S ., University of Arizona;
M.S., Alfred University; M.A., Ed.D., Columbia University.
Professor McAllaster teaches courses on management consulting and executive development.

MHR 670: Independent Research (2-6)
A student conducts independent research on a topic of interest. In consultation with a faculty member, a student identifies
a research topic, designs and conducts a study, writes a
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Sandra A. McIntire

Wallace V. Schmidt

Associate Professor of Psychology. B.A., M.A. and Ph.D.,
University of South Florida. Professor McIntire teaches a variety of organizational behavior courses .

Professor of Organizational Communication. B.A., Midland
Lutheran College; M.A. , University of Nebraska; Ph.D. , New
York University. Professor Schmidt teaches negotiation skills,
intercultural communication, and diversity training.

Donald P. Rogers

Robert D. Smither

Professor of International Business and Director of the
Graduate Program in Human Resources . B.B.A. University of
Arizona; M.B.A. , Ph.D., The Ohio University. Professor
Rogers teaches courses in strategic human resource management, employee relations, and performance management.

Professor of Psychology and Organizational Behavior. B.A.,
Indiana University; M.A. , California State University at San
Francisco; Ph.D ., Johns Hopkins University. Professor Smither
teaches organization development, staffing, and managing
organizational change.
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MASTER OF LIBERAL
STUDIES PROGRAM
Edward H. Cohen Ph D D'
' • ., irector
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First Year:
Fall
MLS 602
Spring MLS 603

The Human Order
Religion & Western Culture

Second Year:
Fall
MLS 604
Spring MLS 605

Origins of Modernity
Milestones of Modern Science

Third Year:
Fall
Spring

MLS 606
MLS 690

Masterpieces of Modern Literature
Seminar in Liberal Studies

Elective Courses
In addition to the five core courses and the Seminar in
Liberal Studies, students choose the equivalent of six elective
courses or masterworks courses to complete the program.
Students may select these courses during the fall, spring, and
summer terms.
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The elective courses, which diversify the curriculum, usually
focus on the application of great texts to contemporary issues
or provide a means by which Western ideas may be compared
with those of other cultures; they often are connected in
theme or methodology with one or more of the core courses.
Masterworks courses focus on one great work or on a number
of related works.
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Graduate Liberal Studies Programs.

Matriculated students may enroll in the electives at any time
during their course of study, so long as they complete all
requirements for the Master of Liberal Studies degree within
seven years.
To email in the Seminar in Liberal Studies, students must
have completed a minimum of 10 courses.

PROGRAM OF STUDY
The Master of Liber I S .
the premise that stu a tud1es (MLS) Program is based on
tion leads to increa dy ~f the great ideas of Western civilizament. Students ex sect intellectual awareness and self-fulfillhow these ideas apply to the problems
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th t g Skills that enable individuals to compre1 sues a conr
mue to challenge and perplex us .
Core Courses

ADMISSION
Admission of Matriculated Students
Applicants who hold an undergraduate degree from an
accredited college or university are eligible to apply for
admission as degree-seeking students in the Master of Liberal
Studies Program.

Application Process
1. All application materials (the application form, transcripts of previous academic work, two letters of recommendation, an essay, and the non-refundable application
fee) are collected by Rollins College, Mater of Liberal
Studies Program, 203 East Lyman Avenue, Winter Park,
FL 32789.
2. The director of the MLS Program reviews all applications to assure that the minimum entrance requirement
(a baccalaureate degree from an accredited college or
university) has been satisfied.
a. For applicants whose native language is not English,
scores from the Test of English as a Foreign
Language (TOEFL) are required.
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b. Applicants who are not American citizens must
demonstrate appropriate permanent resident or visa
status. This is a part-time program that does not
qualify students for F 1 visas.
3. All eligible applicants are interviewed on campus by at
least one member of the liberal studies faculty, whose
written evaluation becomes a part of the application file.
4. Selection of students for admission is made by a committee of the liberal studies faculty. When the committee
has made its decisions, all applicants are notified by the
director.
5. The following schedule is observed, as closely as possible, for admission of each year's class of degree-seeking
students:
Fall
•
•
•
•

Decisions:
Application deadline
Interviews
Letters of notification
Deposit due

Admission of Undergraduate Students
Each term, as space permits, undergraduates of Rollins
College who have advanced to senior standing and achieved a
cumulative Grade-Point-Average (GPA) of 3.3 or better may
enroll in one elective course or in one or two masterworks
courses in the Program. So long as they maintain a GPA of
"B" or better in these courses, they may take up to three
courses. Interested students should contact a Graduate Studies
coordinator.
MLS courses taken by undergraduate students to fulfill
requirements for a baccalaureate degree cannot be counted
toward a Master of Liberal Studies degree.
Undergraduate Students in the college of Arts and Sciences
pay no additional tuition when they emoll in MLS courses.
Undergraduate students in the Hamilton Holt School must pay
graduate tuition and fees when they emoll in MLS courses.

December 1
November-December
January 1
March 15

Scholarship Criteria
Matriculated students in the Master of Liberal Studies
Program may apply for one of several scholarships offered by
Rollins College. Students must submit a brief statement in
which they describe the basis for their need and a cutTent
income tax return. Scholarships are awarded on the basis of
demonstrated need and academic ability.

Applications submitted by December 1 are considered during
the fall decision period, and all applicants are notified of their
admission status. Applicants who are considered during the
fall decision period but not admitted then are reconsidered
during the spring decision period.
Spring Decisions:
• Application deadline
• Interviews
• Letters of notification
• Deposit due

April 1
March-April
May 1
June 15

Fall and Spring Decisions:
• Scholarship letters
• Balance of fall tuition due

May 15
July 15

Other financial assistance is available through a variety of'
state and federal programs. For further information contact
the Financial Aid Office at (407) 646-2395 or the Holt School
Financial Aid Facilitator at (407) 646-2232.

Transfer Credit
For matriculated students in the Master of Liberal Studies
Program, the faculty advisory committee evaluates all graduate work completed, with grades of "B" or better, at accredited colleges and universities. With the committee's approval,
up to 8 semester hours (or 2 transfer courses consistent with
the mission of the MLS Program) may be counted toward the
graduation requirement of 48 semester hours (or 12 courses)
for the Master of Liberal Studies degree. Transfer courses
may be substituted only for electives and not for any of the
required core courses. The number of semester hours awarded for transfer courses is determined by the transcript submitted from the college or university where the course was completed. Students who transfer course credit into the MLS
Program are advised that they will have to take a sufficient
number of courses at Rollins College in order to earn the 48
semester hours required for completion of the Master of
Liberal Studies degree.

All scholarships for entering students are awarded at the end
of the spring decision period.

Admission of Non-Matriculated Students
A non-matriculated student who holds a baccalaureate degree
from an accredited college or university may emoll, as space
permits, in an elective course or in a masterworks course in
the Master of Liberal Studies (MLS) Program.
To be admitted, students must complete the application form
and pay the non-refundable application fee; to receive academic credit, they must also submit an official transcript of the baccalaureate degree prior to completing the course. Normally,
non-matriculated students who wish to take a second course
must earn a grade of "B" or better in the first course; unless an
exception is granted, non-matriculated students may enroll in
no more than three courses or their equivalent.

Temporary Withdrawal
Students who desire to withdraw temporarily from the program must submit a letter to the director, explaining the reasons for their request and indicating when they propose to
resume their studies. Students who wish to return to the program must petition the director for readmission.

Courses taken for credit by a non-matriculated student may
be counted toward the MLS degree if the student is subsequently admitted to degree-seeking status.
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be determined by the student in consultation with the director
and a faculty mentor. The thesis projects must be carefully
designed and researched, and they must reflect the philosophy of the MLS Program and evolve from the courses the
student has taken.

Audit
Only graduates of the Master of Liberal Studies Program are
permitted to audit MLS courses. Requests to audit courses
are granted only when space is available.

The Seminar in Liberal Studies is offered only in the spring
term. But because the thesis project is a time-consuming
enterprise, students should consider selecting their topics and
consulting with prospective mentors well in advance of the
term in which they intend to graduate. Each summer, the
director interviews all students who are eligible to graduate
during the coming academic year, and together they identify
an appropriate thesis project and a faculty member who
might serve as mentor.

ACADEMIC POLICIES
Independent Study Guidelines
Each matriculated student may take one elective as an independent study. Under the close supervision of faculty sponsors, students read primary and/or secondary writings and/or
work in a laboratory or studio setting. The evaluation usually
focuses upon a completed paper or project, although an
examination may also be appropriate. An independent study
cannot duplicate a course regularly offered.

The student and the faculty mentor work together to design a
detailed thesis project proposal. Thesis project proposals
must be submitted to the director by October 1. Students
and their mentors will be notified prior to the beginning of
the Seminar in Liberal Studies if the thesis project proposal is
acceptable or if changes are required. After a proposal has
been approved, substantive changes can be made only if the
director consents. Students must register for the seminar in
liberal studies during the spring term in which they plan to
complete the project.

Approval
The approval process is designed to insure that the proposed
study is compatible with the philosophy of the MLS cmTiculum and to give the student adequate time to formulate a
well-defined plan in advance of the term or session in which
the study will be conducted.
Preliminary proposals for independent study must be submitted to a Graduate Studies coordinator no later than two weeks
before the start of the term or session in which the study will
be carried out. The date when proposals are due is published
in the course schedule each term. Proposals are submitted to
the director for approval, and students are notified prior to the
close of the registration period whether their studies have
been approved or disapproved. Students must register for an
Independent Study within one week of the approval.
Independent Study courses are: MLS 580M: Masterworks
Independent study [1.33]; MLS 582M: Masterworks
Independent Study Abroad [1.33] ; MLS 680: Independent
Study [4]; or MLS 682: Independent Study Abroad [4].

Students who do not complete their thesis projects during the
term in which they are enrolled in MLS 690 may, with the
permission of the faculty mentor and the director, have a
sixty-day extension during the summer session to finish the
project without being charged additional tuition and fees. With
the approval of the director, a student who requires a longer
period of time to complete the project may have an extension
of one additional term. The extension is treated as a course,
however, and the student must pay the equivalent of one
course's tuition. N01mally, no further extensions are permitted.

Thesis Project

Graduation Requirements

The Seminar in Liberal Studies supports the formulation ,
development, and completion of the thesis project. All matriculated students must enroll in MLS 690 and participate with
the other students who are at work on their theses.

Unless an extension is granted, all work toward the MLS
degree must be completed within seven years of the student's
mat1iculation date.
To be eligible for graduation, students must successfully
complete all academic requirements for the degree. The minimum requirements are 12 courses (48 credit hours) and a "B"
average for all course work counted toward the graduation
requirements:

The thesis project focuses on a significant question which
interests the student and which integrates ideas studied during
the course of the MLS Program. Projects may take the form
of traditional research studies, utilizing primary and secondary sources. Or they may be non-traditional studies, such
as creative or applied works. Studies of a non-traditional
nature must be supplemented by an essay which sets forth
their critical bases and connects them with a concept or argument developed in the Program.

• five core courses
• six elective courses (or their equivalent)
• Seminar in Liberal Studies and thesis project
Core courses, elective courses, and the Seminar in Liberal
Studies are each worth 4.00 credit hours. Masterworks courses are worth 1.33 credit hours.

To graduate, all matriculated students are required to complete the thesis project. The exact nature of that project is to
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TUITION AND FEES 2000-2001

COURSE DESCRIPTIONS

Matriculated students are required to register for a minimum
of two courses each year, at least one in the fall and one in
the spring.

MLS SlSM: The Art of the Book
The history of the book-from the Mesopotamian clay tablets
to the Gutenberg Bible to the Internet-tells the story of
Western civilization. Although the conventional bound codex
is now losing ground to the compact disc, book craft continues to flourish. Workshops are dedicated to the production of
the book as an art form, and artists are learning traditional
techniques of papermaking and bookbinding. In this course
we will briefly survey the history of the book as an art object
and examine contemporary approaches to book craft. We will
also be engaged in studio work. Each student will bind two
books, one in the Western and one in the Asian bookbinding
traditions; the class will also work collaboratively to produce
a large-format artist's book.

Payment Schedule
New Matriculated Students:
Acceptance letters for entering students are mailed January l
or May 1. The non-refundable $350 reservation deposit is due
by March 15 for students admitted in January or June 15 for
students admitted in May. This amount is credited toward the
tuition for the first core course; the balance is due in full by
July 15.

Continuing Matriculated Students:
After the first term, tuition is charged course-by-course at the
cun-ent rate. Students must pay their tuition by the published
deadlines, either when they preregister or register. Students
cannot begin a course until they have paid the tuition.

MLS 520M: Thesis Project Workshop [1.33]
The objective of the workshop-offered to students who
intend to enroll this spring in MLS 690-is to initiate the thesis process. The five meetings, scheduled at monthly intervals , focus on defining the thesis topic, collecting and assessing the research, establishing the argument, and drafting,
designing, and editing the project.

Summary of Fees
A non-refundable deposit fee of $350 is required from new
degree-seeking students.

MLS 528M: Shakespeare & the Sonnet Tradition
The sonnet has been called "a moment's monument." This
short, precise poetic form was born in the Italian Renaissance
and made famous by the pen of Petrarch; it drifted across
Europe, rooted itself in the hearts and minds of the English
Elizabethans, and then blossomed in the genius of
Shakespeare. Since its origins, the sonnet has survived four
centuries of shifting literary fashions and has flourished in the
hands of the world's greatest poets. In a survey of the sonnet's
prominence, we will consider the peculiar power of this longlived, little-altered, much-varied form . And you will. discover
how to let the sonnet flower in your own imagination.

• Application fee for non-matriculated students
(non-refundable) .. ... ....... ....... .... .......... ... ... ... ...... ...... .. .. $50
• Application fee for degree-seeking students
(non-refundable) ..... ............ .. ............ .... ...... .... ....... ... ...$50
• Reservation deposit fee (new students only)
(non-refundable) ... .... ..... ... ....... ........... ........ ............... $350
• Tuition and fees:
Core courses (4 credits: $177.50
per semester hour) ........ ................... ................ .$710
Elective courses (4 credits: $177 .50
per semester hour) ... ............ ............ ......... ........ $710
Masterworks courses (1.33 credits:
$187.97 per semester hour) .................. ... ....... $250
• Graduation fee (includes thesis binding) .... .. .... ... .. ... $ 100

MLS 529M: Existential Psychology & Camus'
The Stranger
In the middle of the twentieth century, many psychologists
embraced the philosophy of existentialism as an alternative to
behaviorism, psychoanalysis, and other more deterministic
theories of human nature. Today, Viktor Frankl 's essay "From
Death Camp to Existentialism" is regarded as one of the most
important works in psychology, and we will consider how
some of his ideas can help us to understand how a major
French novelist, Albert Camus, saw human existence.

Note: tuition amounts pertain only to the 2000-2001 academic year. All fees and charges are subject to change
without notice, and a slight tuition increase is anticipated each academic year.

Scholarships
A number of scholarships are available for each new entering
class of matriculated students:

MLS 530M: The Book of Job
This book, one of the most perplexing in biblical literature,
relates the story of the righteous hero who is inexplicably
transformed into the suffeting victim. The work comprises a
series of dialogues whose energies emerge not so much from
the answers Job seeks as from the questions he asks: "Have
you considered my servant Job?" "Does Job serve God for

• Half-tuition awards cover half the tuition and fees for up
to three courses a year.
• Quarter-tuition awards cover one quarter of the tuition
and fees for up to three courses a year.
These scholarships are renewed for up to three years so long
as the recipient remains in good academic standing.
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nothing?" "How can a mortal be just before God?" "Where
shall wisdom be found?" In this course we will sit down with
Job, engage in a dialogue with him, and ask, as contemporary
interpreters have, "Why is there a book of Job and what does
it do to you if you read it?"

this course will focus on the literary analysis of the fiction of
writers such as Ellen Glasgow, Katherine Anne Porter, Zora
Neale Hurston, Flannery O'Connor, Carson McCullers,
Eudora Welty, Alice Walker, and Anne Tyler.
MLS 533M: Woolf's A Room of One's Own
In this essay Virginia Woolf describes the forces that discourage or inhibit a woman's literary career. One point she makes
is that few women up to her time had achieved literary success because their lives had not enabled them to write. Great
literature, she believed, was "the work of suffering human
beings ... attached to grossly material things like ... money
and the houses we live in." In our course we will debate the
ideas set forth in A Room of One's Own and in other essays
and short pieces by one of the most spirited and influential
writers of the twentieth century.

MLS 531M: Mendelssohn's Elijah
Born into an artistic and intellectual family of wealthy
German bankers, in 1809, Felix Mendelssohn enjoyed a short
privileged life devoted to the pursuit of music, poetry, and
philosophy. And when one first encounters his great work,
Elijah, the beauty and sophistication of his charmed existence
seem evident. But in fact he lived in spiritual turmoil and
struggled against the prejudice directed toward his Jewish
heritage. This course will examine Mendelssohn the gentle
genius, the influences on his life, the climate in which he
composed, and the musical form of his masterpiece, Elijah.
We will attend a performance of Elijah at the annual Bach
Festival.

MLS 544: Nature-Humanity-God: Religion in a
Scientific Age
This course is an introduction to the varieties of contemporary religious thought in relation to the methods and discoveries of contemporary science. Topics include ways of knowing, the tasks of science and religion, physics and Eastern
mysticism, evolution and God, biology and morality, and naturalism and theism. The development of the course was supported by a grant from the John M. Templeton Foundation.

MLS 532: Novels of Nobel Laureates
Since the inception of the Nobel Prize for Literature, in 1901 ,
novelists have figured prominently among the laureates. This
course examines the novels of some of the more recent winners of the prize, authors whose selection marks a shift
toward a more internationally and culturally diverse group of
literary laureates. Readings will include works in translation
by authors such as Garcia Marquez (Colombia), Gordimer
(South Africa), Kawabata (Japan), Mahfouz (Egypt), Singer
(Poland), and Solzhenitzin (Russia). After a brief introduction
to literary study, our discussions will focu s on themes and
techniques consider~d from a variety of critical perspectives.

MLS 548: Great Trials in Human History
Oliver Wendell Holmes wrote that "the law is 'a magic mirror' in which we see reflected not only our own lives, but the
lives of all men that have been." The story of the great trials
is a narrative of human nature, in which the majestic principles of liberty and justice are played out. Our studies will
include examples from early times (the trials of Socrates,
Galileo, Joan of Arc) to later cases (Sacco and Vanzetti, John
Scopes, the Rosenbergs, the Nuremberg trials) which concern
such perennial issues as prejudice, martyrdom, mass hysteria,
freedom of speech and religion, and other themes. We will
examine how these celebrated cases, with all the special ceremony that accompanies them, are as much trials of ideas as
they are trials of the defendants.

MLS 532M: Pasternak's Doctor Zhivago
This work, for which Pasternak was awarded the Nobel Prize
for Literature, has been hailed as the greatest Russian no'vel of
the twentieth century. In the course, we will examine the text
itself and explore its cultural, historical, and political backgrounds. We will consider how Zhivago, a physician and poet,
emerges as the focal figure from the welter of characters, great
and small, whose destinies intersect with his. And we will
study the significance of the recun-ing "storm"-of war, of
revolution, of human passions-as the key to the novel

MLS 556: The Romantic Imagination
This course studies the English poets of the early nineteenth
century, whose works reflect the vitality of the "Romantic
Imagination." We will examine poems and letters of
Wordsworth, Coleridge, Byron, Shelley, Keats, and selected
women writers (together with works of contemporary
painters and philosophers) to understand their relationships to
their times, to one another, and to literary and intellectual traditions. We will consider the political positions that they took
in a period of revolution . Finally, we will assess specific
aspects of their lives-such as Coleridge's addiction to
opium, Byron's compulsive philandering, and Keats's expectation of early death-as influences upon their major poems.

MLS 533: Southern Women Writers
One of the mysteries of American literature is how the
South-long scorned as the poorest, least educated, and most
repressive section of the country-managed, in the first half
of this century, to produce more major novelists than any
other part of the United States. Perhaps even more of an enigma is how it happened-in this region where the roles
assigned women were more rigidly defined and more strictly
enforced than anywhere else in the country-that women
writers numbered significantly among those major writers.
After a brief exploration of the position of women in the
South and a look at works by some less well-known authors,
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MLS 606: Masterpieces of Modern Literature [4]
This course explores the ways in which literature has come to
question and define values in the modern world. As writers
have endeavored to come to grips with the social, political,
and spiritual dislocations of modern life, they have pursued
themes of meaning, identity, community, and communication
in order to examine the complexities and perplexities of the
human condition.

MLS 557: The Bildungsroman in the Nineteenth and
Tuentieth Centuries
Bildungsromans are novels of initiation, growing up, coming
of age. In this course we study how selected English and
American authors of these novels represent their central characters. We consider how protagonists of Charles Dickens,
Charlotte Bronte, Mark Twain, Kaye Gibbons, Tim O'Brien,
and others come to terms with their families , their communities, their societies. And we examine the dragons-both internal and external-that they must slay in their quests for the
"Grail" of self-awareness.

MLS 680: Independent Study [4]
For guidelines and approval procedure, please see page 52.
MLS 682: Independent Study Abroad [4]
For guidelines and approval procedure, please see page 52.

MLS 580M: Masterworks Independent Study [1.33]
For guidelines and approval procedure, please see page 52.

MLS 690: Seminar in Liberal Studies/Thesis Project [4]
The culmination of the degree program is the completion of a
thesis project. Working under the direction of a faculty mentor and with the support of a liberal studies seminar, students
apply the knowledge they have acquired in the program in
designing and executing a final project. The project may be a
research study or a creative work supported by a critical or
theoretical essay.

MLS 582M: Masterworks Independent Study Abroad
[1.33]
For guidelines and approval procedure, please see page 52.
MLS 602: The Human Order [4]
The social and political philosophies of the ancient world
reflect the effort to shape the human community according to
a universal order in which human beings have a natural place
and a natural purpose. In this course, students explore the
social and political thought of ancient Greece and Rome in
the context of the culture in which that thought arose. The
course also examines the cosmology and science of the
ancient world, with an emphasis on the attempt to direct the
powers of reason to the discovery of a natural order.

FACULTY

MLS 603: Religion and Western Culture [4]
This course explores the underpinnings of Christian tradition,
focusing on Christianity as a religion, a social and political
philosophy, and an explanation of human history.

Professor of Physics and Coordinator, Pre-Engineering
Program (1972;1983); B.S., Florida State University; Ph.D.,
Johns Hopkins University. Professor Carson teaches introductory courses as well as advanced courses in mechanics and
electromagnetic theory; his research centers on educational
applications of microcomputers.

Dates indicate (1) first appointment at Rollins (2) year of
receiving present rank.

Robert G. Carson

MLS 604: The Origins of Modernity [4]
If ancient social and political thought can be characterized by

Edward H. Cohen

the attempt to fashion a human order that reflected the order
of the universe, modern thought must be characterized by the
effort to establish order in the human community without the
help of a divine being and without knowledge of a transcendent natural order. This course investigates the various ways
in which modern social, aesthetic, and political thinkers
endeavor to rest human society on purely secular foundations.

Director of the Master of Liberal Studies Program and
William R. Kenan, Jr., Professor of English (1967;1979);
B.A., University of Maryland; M.A. , University of Iowa;
Ph.D. , University of New Mexico. Professor Cohen's primary
field is Victorian studies.

J. Thomas Cook

MLS 605: Milestones of Modern Science [4]
Science has always been concerned with the search for order,
whether it be to explain the starry phenomena in the night
sky, the diversity of substances like rocks, water, and wind, or
the nature of our own origins. This course pursues the pathways of ~cience since the seventeenth century, concentrating
on some of the exceptional ideas in biology and physics, with
excursions into chemistry and mathematics. We study how
the accumulation of knowledge acquired by technical tools
and extraordinary thinking fabricates a new view of the universe and indicates our place in it.

Professor of Philosophy (1982;1993); B.A. , Johns Hopkins
University; M.A., Ph.D., Vanderbilt University. Professor
Cook specializes in the history of philosophy (esp. Spinoza),
the philosophy of mind, and metaphysical issues .

Lezlie Laws Couch
Professor of English, Hamilton Holt School (1989;1993);
B.A., University of Missouri-Columbia; M.A. , North Texas
State University ; Ph.D ., University of Missouri-Columbia.
Specializations: rhetoric, composition theory, and literary
non-fiction.
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Margaret M. Dunn

Professor of English, Brevard Campus (1989;1995); B.A.,
M.A., Stetson University; Ph.D., Indiana University.
Specializations: twentieth-century British and American literature, women writers, composition theory, and pedagogy.
Hoyt L. Edge

Hugh F. and Jeannette G. McKean Professor of Philosophy
(1970;1981); B.A., Stetson University; M.A., Ph.D.,
Vanderbilt University. Professor Edge's areas of specialization are philosophy of psychology, American philosophy,
parapsychology, and cognitive anthropology.
R. Barry Levis

Professor of History (1968;1978); B.S., M.A., Ph.D.,
Pennsylvania State University. Professor Levis teaches
courses in ancient, medieval and early modern European
history.
Scott M. Rubarth

George D. and Han-iet W. Cornell Scholar in Classical
Studies and Visiting Assistant Professor of Classical
Philosophy (1997;1997) ; B.A., Los Angeles Baptist College;
B.A., M.A., San Diego State University; Ph.D., University
of Toronto. Specializations: ancient philosophy, epistemology, and Wittgenstein.
Joseph V. Siry

Associate Professor of Environmental Studies (1984;1988);
B.A., Emory University; M.A., Ph.D., University of
California at Santa Barbara. Professor Siry teaches courses
in conservation history, the history of science and technology, disease, energy conservation and resource use, international environmental politics, global ecology, and wilderness
field studies.
A. Arnold Wettstein

Professor of Religion and Dean Emeritus, Knowles Memorial
Chapel (1968;1977); A.B., Princeton University; B.D., Union
Theological Seminary; Ph.D., McGill University. Professor
Wettstein teaches courses in contemporary religious thought,
world religions, and religious cults in America.
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STUDENT CONDUCT

Counseling and Rehabilitation Services to Prevent
Drug Abuse
Those students, faculty or staff who seek assistance with a
drug-related problem shall be provided with information
about drug counseling and rehabilitation services at Rollins
College or in the Central Florida community. Those who
avail themselves of such services shall be assured that the
Rollins College policy on confidentiality will be observed.

Institutional policies regarding student discipline address conduct which adversely affects the community's pursuit of its
educational objectives. Prosc1ibed conduct includes but is not
limited to the following:
1. Plagiarism and other forms of academic cheating, knowingly furnishing false information to the institution,
forgery, alteration or use of institution documents or
instruments of identification with intent to defraud ;
2. Intentional disruption or obstruction of teaching,
research, administration, disciplinary proceedings, or
other institution activities and operations;
3. Physical, mental, or verbal abuse of any person on institution premises or at institution-sponsored or supervised
functions;
4. Theft of or damage to property on the institution's
grounds;
5. Failure to comply with directions of institution officials
acting in performance of their duties;
6. Violation of published institutional regulations including
those relating to entry and use of institutional facilities,
the rules in this document, and any other regulations
which may be enacted;
7. Violation of any local, state, or federal law.

Disciplinary Actions to Prevent Drug Abuse
All Rollins College employees and students are responsible, as
citizens, for knowing about and complying with the provisions
of the laws of the State of Florida FSS 893 which make it a
crime to possess, sell, deliver or manufacture controlled substances. Any member of the College community who violates
that law is subject to prosecution by civil authorities and disciplinary actions by the College. This is not "double jeopardy."
Penalties or sanctions will be imposed by the College in
accordance with procedural safeguards applicable to disciplinary actions against employees and students as found in The
Code of Students' Rights and Responsibilities, The Rollins
College Policies and Procedural Manual, The Bylaws and
Handbook of the Faculty and of the College, and other applicable documents. Sanctions and penalties may range from
written warnings with probationary status to dismissal from
academic programs and termination of employment.

Drugs and Drug Paraphernalia

When a student, faculty, administrator or staff member has
been charged by the College with a violation of policies concerning illegal drugs, she/he may be suspended from classes
or employment before regular disciplinary proceedings, if it
is determined that such action is necessary for protecting the
health, safety or welfare of the College or any member of the
academic community. If such a suspension is imposed, it
must be reviewed as promptly as possible.

Rollins College is dedicated to the intellectual, scholarly and
personal enhancement of its students and, as such, expects all
members of the academic community to behave in a manner
conducive to that end. The highest standards of personal and
professional conduct must be maintained by faculty, staff and
students. Illegal and/or abusive use of drugs by members of
the College community adversely affects the quality of campus life and the mission of the College and is therefore prohibited.

Employees convicted of a criminal drug status violation
occun'ing in the workplace are required to notify the College
no later than five days following conviction. The College will
commence disciplinary action against such an individual.

The goals of the policy are to:
1. Prevent drug abuse through a strong educational effort.
2. Encourage and facilitate the use of counseling services
and rehabilitation programs by those members of the academic community who engage in stopping drug abuse.
3. Appropriately sanction members of the academic community who engage in illegal drug-related behaviors.

Responsibilities Under this Policy
The president has overall responsibility for implementing this
policy. Each vice president is responsible for ensuring that
the policy is uniformly administered and all programs and
actions are executed.

Educational Efforts to Prevent Drug Abuse
In keeping with the educational mission of the institution,
Rollins College will conduct an educational program aimed
at preventing drug abuse and illegal drug use. Educational
efforts shall be directed to all members of the academic community and will include information about the incompatibility
of the use or sale of illegal drugs with the College goals and
mission; the health hazards associated with illegal drug use;
and the legal consequences of involvement with illegal drugs.

All employees and students shall be responsible for abiding
by the provisions of the policy. In the case of employees,
adherence to this policy shall be a condition of employment.
The president will ensure that a biennial review of this policy
is conducted by each of the vice presidents to determine the
effectiveness of the policy and implement changes if needed.
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of control. Large doses may produce convulsion and coma as
well as heart and lung failure.

Dissemination of this Policy
A copy of this policy shall be given annually to each employee and to all new employees at the beginning of employment.
Each student registered during an academic year in any program of the College will have access to a copy of this policy.
The policy shall be reprinted in appropriate documents of the
College or published electronically.

Designer Drugs (such as Ecstasy, Loads, China White) are
drug derivatives created by underground chemists/pushers.
These are unpredictable in their effects and often hundreds of
times stronger than the drug they are intended to imitate.

Drugs/Alcohol and Their Health and Legal Risks
Alcohol. Alcohol consumption causes a number of changes

Other depressants, stimulants, inhalants, and designer
drugs (including amphetamines, crack, barbiturates,
tranquilizers. Causes similar physical and psychologically
addictive behavior and physical symptoms and poses considerable health risks.

in behavior. Even low doses significantly impair judgement
and coordination. Low to moderate doses can increase the
incidence of a variety of aggressive acts. Moderate to high
doses cause marked impairments in higher mental functions,
severely altering a person's ability to learn and remember
information. Very high doses cause respiratory depression
and death.

State of Florida penalties for illegal drug possession or
distribution. Felony of the second degree punishable by
prison term not to exceed 15 years, and/or fine not to exceed
$10,000. Felony of the third degree punishable by a prison
term not to exceed 5 years, and/or fine not to exceed $5,000.
Misdemeanor of the first degree punishable by a prison term
not to exceed one year, and/or fine not to exceed $1,000.

Continued use of alcohol can lead to physical dependence.
Long-term effects of alcohol consumption can lead to permanent damage to vital organs such as the liver and brain.
Mothers who drink alcohol during pregnancy may damage an
unborn fetus. Research indicates children of alcoholic parents
are at greater risk than other children of becoming alcoholics.

Resources: Counseling, Treatment and
Rehabilitation
Note: This list is not an exhaustive list of community
resources. Rollins College does not endorse one program
over another. The resources indicated represent past successful refeITals for treatment from Rollins College. Fee structures vary.

To possess, purchase, sell or give alcoholic beverages to those
under the age of 21 is against the laws of the State of Florida
and is punishable by imprisonment, fine or both. Individuals
driving under the influence of alcohol or other drugs face suspension of a driver's license, fines, community service and/or
imprisonment.

Alcoholics Anonymous, 2538 Hansrob Road Orlando, (407)
521-0012. AA is an informal fellowship of people who join
because they cannot control their use of alcohol. The purpose
is to stay sober and help others who want to remain sober.
They do not recruit new members and new members are
always welcome. Call for information about meeting times,
locations.

Cannabis. Use of cannabis may impair or reduce short-term
memory and comprehension, alter sense of time, and reduce
ability to perform tasks of concentration and coordination.
Marijuana can also produce paranoia and psychosis.
Marijuana smoke contains more cancer-causing agents than
tobacco smoke. Long-term users may develop psychological
dependency and long-term physical effects.

Center for Drug Free Living, 712 W. Gore Street, Orlando,
(407) 245-0012. A community based, comprehensive alcohol
and drug prevention, intervention and treatment program
offering residential and outpatient services.

Cocaine. Cocaine stimulates the nervous system. Immediate
effects include elevated blood pressure, heart rate, respiratory
rate and body temperature. It is psychologically and physically addictive. The use of cocaine can cause death by cardiac
arrest or respiratory failure.

Florida Hospital Addictions Unit, 601 East Rollins Street,
Orlando, (407) 897-1811. The services of Florida Hospital
include a crisis line, 12-step addiction recovery plan, detoxification and individual counseling.

Narcotics (such as heroin, codeine, morphine, opium). An
overdose may produce slow and shallow breathing. Clammy
skin, convulsions, coma and death. Tolerance to narcotics
develops rapidly and dependence is likely.

Center for Psychiatry at Florida Hospital, 601 E. Rollins
Street, O!·lando, (407) 897-1800. Substance Abuse
Outpatient B Referrals available.

Weapons and Firearms

Hallucinogens (such as LSD, acid). Physical effects include
elevated body temperature, increased heart rate and blood
pressure, loss of appetite, sleeplessness and tremors. The user
may experience panic, confusion, suspicion, anxiety and loss

The possession, use, or sale of firearms, ammunition, combustibles, fireworks, explosive devices, or other dangerous
weapons is prohibited on campus.
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a. The imposition of sanctions which are disproportionate to the offense.
4. Appeals based upon new evidence shall not be granted.
New evidence shall be treated as grounds for a new processing by the original body.
5. The appellant body may uphold the original decision,
acquit the defendant, or refer the case to the original
body for a new hearing and instruct that body regarding
errors of procedure or disproportionality of sanctions as
appropriate.
6. The decision of the appellant body is final.

ADMINISTRATION OF THE CODE OF
STUDENT CONDUCT
A. Reporting Infractions
1. Any student, faculty or staff member of Rollins College
may report a rule infraction or disturbance of campus
life to the Dean of the Hamilton Holt School.
2. The Dean shall review such reports and shall decide if
the report is substantive. The appropriate administrative
action will be determined.
a. Refe1i-al to the appropriate committee of the
college governance.
b. Administrative action by the Dean of the Hamilton
Holt School.
3. If the Dean or the committee cannot agree on a method
of disposition, the Dean shall consult the provost who
will decide the method of disposition.

The Dean of the Hamilton Holt School may refuse further
enrollment to any person who has been cited by a campus
safety officer with a trespass warning at a time when the person is not duly enrolled for credit in a credit bearing course in
the HHS.

Access To Student Educational Records

B. Penalties

Rollins College adheres to the rights accorded to students with
regard to their educational records as set forth in the Family
Educational Rights and Privacy Act (FERPA) of 1974 and as
subsequently amended. This federal legislation protects the
confidentiality of student records. It also affirms the student's
right to inspect the contents of his or her educational records,
to seek to have the records amended, and to have some control
over the disclosure of information from the records.
Educational records are maintained in the offices of the
Hamilton Holt School, with the registrar, bursar, and at the
Financial Aid Office.

Penalties for infractions shall be determined by the office or
body to which a case has been referred.

Sanctions
Sanctions which may be imposed include but are not limited to:
1. A written statement of admonition to a student that he
or she is violating or has violated institution rules. A
copy of this statement will be placed in the student's
file.
2. A written warning that continuation or repetition of
conduct found wrongful , within a prescribed period of
the time may be cause for more disciplinary action. A
copy of this statement will be placed in the student's
file.
3. Restitution or reimbursement for damage to or misappropriation of property.
4. Suspension from classes and other privileges or activities for a period not to exceed two years.
5. Termination of student status.

Rollins has the right to release "directory information" as
defined by the Family Educational Rights and Privacy Act, as
a matter of course. Directory information consists of: name,
class, home town and state, telephone listing, major field of
study, participation in the officially recognized sports, weight
and height of members of athletic teams, dates of attendance,
degrees, awards and honors achieved in the curricular and cocmTicular life of the College, the most recent previous educational institution attended by the student, and individually
identifiable photographs of the student solicited or maintained
directly by Rollins as part of the educational record. Students
may ask in writing to withhold any or all such directory information annually. Rollins College will make the educational
record available to parents or guardians when the student is
claimed as a dependent with the Internal Revenue Service.

Appeals
1. All appeals must be submitted in writing within two
calendar weeks by the student or the Dean of the
School. Decisions may be appealed to the provost.
2. Appeals shall be based only upon the following
grounds:
3. Procedural conduct which may have been prejudicial to
the defendant.

This policy is subject always to the provisions of the Family
Educational Rights and Privacy act of 1974, as amended.
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ADMINISTRATION
Associates

Rita Bornstein
President

Evelyn Banks
Administrative Assistant

Patricia A. Lancaster
Interim Provost and
Dean of the Hamilton Holt School

Deborah Chunn
Secretary/Receptionist
Coleen Palmer
Coordinator of Records and Registration
Graduate Programs in Education and Counseling

Administrative Directors of the Hamilton Holt Sc~ool
Linda Carpenter
Director of Marketing and Communications

Laura Pfister
Coordinator of Records and Registration
Graduate Program in Corporate Communication and
Technology

Joanne Hanley
Director of Alumni Relations and Development
Connie Holt
Director of Student Services and Program Adviser

Ralph Schott
Executive Assistant

Udeth Lugo
Assistant Dean for Holt Operations

Peggy Smith-Clayman
Executive Assistant to Development and Alumni Relations

Sharon Lusk
Assistant Dean for Academic Administration

Advising Staff

Claire Thiebault
Coordinator of Records and Registration
Graduate Programs in Human Resources and Liberal Studies

Marian Cacciatore
Career Counselor

Amanda Welch
Administrative Assistant to Marketing and Communications

Carol Anne Carlson
Program Adviser
Teresa Cole
Program Adviser
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For Office Use Only:

ROLLINS COLLEGE
APPLICATION FOR GRADUATE STUDIES ADMISSION
Please check the program to which you are applying:

D
□
□
□
D
□

□

Master of Arts in Community Counseling
Master of Arts in Community Counseling

D
□
□
□

Master of Arts in School Counseling
Master of Arts in Corporate Communication And
Technology (July start)
Master of Human Resources
Master of Liberal Studies

D

Degree

or

D

Non-Degree Seeking Student

Master of Arts in Teaching: Elementary Education

D

Degree

or

D

Non-Degree Seeking Student

Master of Education: Elementary Education
Teacher Certification: Elementary
Teacher Certification: Secondary Field
Recertification: Special Student

Anticipated start tenn and year:
D Fall
D Spring
D Summer

Year: _ _ __

Please Type or Print Clearly.
Social Security No._ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Date of Birth _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
Mr./Mrs./Ms.

LAST

FIRST

MIDDLE

MAIDEN Or Other Name

Street or P.O. Box: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Personal email _ _ _ _ _ _ _ _ _ _ _ _ _ __
City _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ State _ _ _ _ _ _ _ _ _ _ _ Zip_ _ _ _ _ _ _ _ _ _ _ __
Preferred Name:._ _ _ _ _ _ _ _ _ _ _ _ Home Telephone--------Other Phone _ _ _ _ _ _ __
Place ofBi1th _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Gender:

D Male D Female

Education
Inst1tut1on

MaJor

Dates Attended

Year & Degree Awarded

GPA

In s titution

Major

Dates Attended

Year & Degree Awarded

GPA

Institution

Major

Dates Attended

Year & Degree Awarded

GPA

U.S. Citizen:
Resident Alien:

D Yes
D Yes

□ No

Ifno, what nationality?

□ No

If not a resident alien, Visa type:

Employment Information
Employer

How long?

Address
City

State

Position

Work Phone

FAX

E-m

Zip
Pager

Test Scores
Check the catalog requirements of the individual program to ascertain which test is required. Test Scores are not required for the
Master of Liberal Studies. Most applicants holding master's degrees are exempt from these exams.

GRE:

Date taken or scheduled: _ _ _ _ _ _ Verbal: _ _ _ _ _ Quantitative: _ _ _ _ Analytical:_ _ _ __

MAI:

Date taken or scheduled: _ _ _ _ _ _ Raw Score: _ _ _ _ _ _ _ _ _ Overall percentile: _ _ _ _ __

GMAT:

Date taken or scheduled:

Total Score:

(MHR only)

Graduate Education or Certification Students Only
CLAST: Date taken or scheduled: _ _ _ _ _ _ Math: _ _ _ _ Essay:_ _ _ _ Reading: ____Writing: _ __

Certification students only:
ACT:
SAT:

Date taken or scheduled: - - - - - - C omposite Score:_ _ _ _ _ _ _ _ __
Date taken or scheduled: _ _ _ _ _ _ Math: _ _ _ _ Verbal: _ _ _ __

International Students only:
TOEFL:

Date taken or scheduled: - - - - - - Total S c o r e : - - - - - - - - - - - - -

References
Please provide the names and addresses of those sending recommendations on your behalf. Select individuals who know you
and can appraise your ability to pursue a graduate degree in this area. Request forms from a program coordinator.
Name

Position

Address

Na me

Position

Address

Ethnic Background
The U.S. Department of Health, Education, and Welfare, under Title VI of the Civil Rights Act, requires the following
information. Your response will not affect admission to the college.

D American Indian or Alaskan Native

□

□

□

Asian American or Pacific Islander
□ Black(non-Hispanic)
D Caucasian-non-Hispanic

□

Hispanic
Not Specified
Other

------------PI ease exp lain

How did you hear about graduate studies at Rollins College?
□ The Orlando Sentinel

D Television

D Friend
D Radio

□ Web site

D Other_ _ _ _ _ _ _ __
Please spec ify

D Corporate education fair

I, the undersigned, certify that the informationfi1rnished in this application is true to the best of my knowledge. I understand
that I have an obligation to provide accurate, current, and complete information. I also understand that a consequence of
providing false information could lead to the nullification of an offer of admission.
(Application is not valid without your signature.)

Signature _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Date_ _ _ _ _ _ _ _ _ _ _ _ __

Forward your completed application with a check (made payable to Rollins College) for the non-refundable application fee of
$50 to: Graduate Studies, Rollins College, Hamilton Holt School, 203 East Lyman Avenue, Winter Park, FL 32789

Or, if you wish to pay by VISA or MasterCard, you also must include the following:
□ VISA
□ MC
Expiration date: _ _ _ / _ __
Credit Card Number:
Cardholder's Name: (Please print) _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
Cardholder's Signature:

----- --------------------------------

